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[NOACHUTEJIBHA A 3AIIMCKA

Metonuyeckue pPEKOMEHJAUMM MO  BBINOJIHEHHUIO JUIUIOMHOW paboThl MO
ciennanbHOCTH  46.02.01.  JloKyMeHTalMOHHOE  oOecredeHrue  yhpaBieHUS U
apXMBOBEJIEHHUE CcoOCTaBlIeHbl B cooTBeTCTBUU C TpeboBanusamu PI'OC CIIO B uwactu
MOJITOTOBKY M 3aIIUTHI BHITYCKHOM KBAIU(DUKAIIMOHHON pabOTHI.

Brimycknas kBanmudukanvonHas (auruiomHasi) padora (BKP) mo cmemumansHoCcTH
npencTaBisieT co00il 3aKOHUEHHYIO pPa3pabOTKy MO TeMe COACpNKaHHS OJHOTO WU
HECKOJIBKUX MPOGECcCHOHANBHBIX MOJYJEH, IOKHA CHOCOOCTBOBATH MPOJOJIKEHUIO
dbopmupoBanus TpodecCUOHATBHBIX M OOIMMX KOMIIETCHIIMM, W HalpaBlieHa Ha
JEMOHCTPALUI0  CPOPMUPOBAHHOCTH KOMIETEHIIMH B paMKax OCHOBHBIX BHUJOB
po(heCCUOHATILHON e TENbHOCTH.

JurmuioMHast paboTa I0KHA OBITH BBIOJIHEHA Ha 0a3€¢ KOHKPETHOM OpraHu3aliu
(e€ CTPYKTypHOrO TOJpAa3AeieHUs) B MEPUOJ MPOXOXKICHUS NPEIAUILTIOMHON
(MpOU3BOICTBEHHOI) TPAKTUKHU.

B xone paboTbl HaJl BHIMOJIHEHUEM TUIJIOMHON pabOThl, CTYAEHT YUYUTCS TPAMOTHO
U YETKO H3JIaratb MBICJIH, MPABWIBHO (OPMYIHPOBATH PEIICHUS TPH PACCMOTPEHUU
KOHKPETHBIX 3aJlay, XOpOIIO OPUEHTHUPOBATHCS B MAcCc€ HOPMATUBHBIX AKTOB, YMEJO
MCIIOJIb30BaTh 3HAHUS ISl U3YUYEHHUsI JAESITEIbHOCTH OpraHu3alii, HaXOAUTh B IIUPOKOM
NOoTOKe WHGOpPMAIMU HYXHBIE JJIEMEHThl [UIsl JIOKYMEHTAllMOHHOTO 00ecreyeHHs
YIpaBJICHUS] OPraHU3aLUH.

[Tpy BBIMONHEHHWH IUIUIOMHOM pabOThl CTYJAEHT MOJy4YaeT BO3MOXKHOCThH OoJee
JETAIBHO  TO3HAKOMHUTBCA  C  HAYYHOW,  HAYYHO-NOMNYJSIPHOM  JIMTEPATYpPOU,
UH(OPMAIIMOHHBIMUA ~ pECypcaMH, HOPMATUBHO-IIPABOBOM M y4eOHO-METOAMYECKOU
JUTEpPaTypoi, MaTepualaMyd MEPUOJIUYECKUX H3AaHUM, METOJIUK PEUICHUS] KOHKPETHBIX
OPOU3BOJCTBEHHBIX CUTyalluii MO TeMe JUIUIOMHOTO TMPOEKTa W aHAJIUM3UPOBATH
COCTOSIHME JOKYMEHTAallMOHHOTO OOecredYeHne YMpaBlIeHUs M apXUBHOIO Jejla Ha

COBPCMCHHOM JTalIC.



OCHOBHBIMH 1eJIIMM HANIUCAHUSA TUIUIOMHOM padoThI ABJISIIOTCH:

o CUCTEMaTH3allMsl, 3aKPEIUICHUE W  pacCIIMpEHHE TEOPETHYECKUX U
NPAKTUYECKUX 3HAHUU IO CHEHUAIBHOCTH W MPUMEHEHUE 3THUX 3HAHUW MpU pEUICHUU
KOHKPETHBIX MMPOU3BOCTBEHHBIX 3a/1a4 U MPUHSITHUS YIIPABICHYECKUX PEIICHUM;

o pa3BUTHE HABBHIKOB BEJCHUSA CAMOCTOSITEIbHOW paboThl MO OBIAJCHUIO
METOJIMKOM TEOPETUYECKUX, KOMIIBIOTEPHBIX, JOKYMEHTAIMOHHBIX, YIPABICHYECKUX
ncciaegoBannii BKP;

o NpUOOpETEHUE  OMbITa  CHUCTEMATH3AlMM  TMOJIYYCHHBIX  PE3yJIbTaTOB
UCCJICIOBAHUM, aHAJIM3a, ONTUMHU3alUUd U (HOPMYIUPOBKUA HOBBIX BBIBOJOB U PE3YyJIbTATOB
BBITIOJIHEHHOM palbOoThI;

®  BBIICHEHHE CTENEHU IOJArOTOBICHHOCTH CTYJEHTOB K OCHOBHBIM BHUIaM
PO ECCUOHATIBHOM IESITEIbHOCTH.

3amauu TUIVIOMHO# padoThI:

o JEMOHCTpauusd  Npo(eCCHOHANBHOW  MOJATOTOBIEHHOCTH Oyay1ero
CHEHUAaINCTa CAMOCTOATENBHO PEIIaTh TEOPETUUECKUE U MPAKTUUECKHUE 33]]a4l B OTpACIv
JOKYMEHTAIlMOHHOTO O0eCTieueHus ypaBIeHUs U apXUBOBECHMUS;

o 3aKperUIeHHE MOJYYEHHBIX B Ipolecce 00yyeHUss YMEHUW U HABBIKOB BECTHU
Hay4HO-UCCJEIOBATEIbCKUI MOUCK MpPH PEIIEHUU pa3padaTblBAEMbIX B JIUIIJIOMHOM
poeKTe MpodIeM U BOIIPOCOB.

B numiioMHoM paboTe CTYJICHT A0JI2KeH MPOAEeMOHCTPUPOBATh:

o YPOBEHBb C(POPMHUPOBAHHOCTH OOIMMX U MPO(ECCHOHATBHBIX KOMIICTCHIINI B
pamMKax HCCleIyeMOl TeMbl; YMEHUE H3ydaTb M 0000UIaTh pa3iuyHble HCTOYHUKU
uH(pOpMaLUKU, ONBIT U TPAKTUKY JACITEIbHOCTU YUYPEXKICHUW W OpraHu3auui cdepbl
JOKYMEHTAIIMOHHOTO O0EeCTIeUeHus yIpaBICHHs U apXUBOBEICHUS;

o BJIAZICHUE METOJAaMUM M  METOJMKaMHU  HCCIIEJOBATEIbCKOTO  IOWCKa,
AKCIIEPUMEHTHUPOBAHUS, IPOSKTUPOBAHUS [IPU PEILICHUN paccMaTpUBAEMOU POOIEMBI;

o yMEeHHUE pa3palaThiBaTh MPAKTUYECKUE MPEJIOKEHUS U PEKOMEHJALUUU TI0
HCCIIEyEMOM TEME;

o YMEHUE aHAJIM3UPOBATH PE3YJIbTAThl HCCIEIOBAHUM, T'PaMOTHO, JIOTUYHO
0(OpMIISITH UX B COOTBETCTBYIOLIMI MaTepuan (rpa@uku, TaOJIULbl, pPUCYHKH U T.I1.).
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3amuTa BBITYCKHOW KBaJIM(UKAIMOHHOW pabOThl MPOBOAUTCS Ha 3acelaHuu
lNocynapctBenHnoil arrectanmonHoi komuccuu (I'AK). Pe3ynbTaThl 3aluThl BBITYCKHOM
KBAIM(PUKAIUOHHON pabOThl SBIAIOTCS OcHOBaHueM i npunstus ['AK pemienus o
MPUCBOCHUU COOTBETCTBYIOIIECH KBAaTM(PHUKAIMU U BbIIAYU JAMILIOMA TOCYJApCTBEHHOTO
obpa3iia.

B pexomenmanusax oONMMCHIBAETCS TOPAIOK BbIOOpa TEMbI, OopraHu3aluu coopa
MaTepuaga MU TOJATOTOBKM JAWUIJIOMHON pabOThl, NPUBOIATCS TMpaBWiIa U3JIOKEHUS,
o(opMIIEHUS U TIPEICTABIICHUS PAOOTHI K 3aIUTE.

B mnpouecce moAroToBKM METOJWYECKHX YKa3aHUW ObUIM YUYTEHBI TpeOOBaHMUS
JEUCTBYIOUIUX IOCYIaPCTBEHHBIX CTaHJAPTOB:

I'OCT 7.32-2001 OtyeT 0 Hay4HO-UCCIIEIOBATENLCKOM paboTe.

I'OCT 7.1—2003 bubnuorpaduyeckas 3anuchb. bubnuorpapuyeckoe oOIMcCaHUE.
O01ue TpeOoBaHMS U MPaBUIIa COCTABJICHUSI.

I'OCT P 7.0.5—2008 bubmuorpaduyeckas ccpiika. Obmme TpeOGoBaHUS U MpaBUiia
COCTaBJICHUS.

JlaHHbIE METOANYECKHE PEKOMEHJAIMN MOMOTYT CTYAEHTY M30€KaTh XapaKTepHBIX
OLIMOOK B MpoILecCe HAMMCAHWUs JUIUIOMHOW pa®oThl. Eciiv mpu BBINOJHEHUU pabOTHI
BO3HUKAIOT HE YUYTCHHBIE B PEKOMEHALUAX HIOAHChI, OHU JOJDKHBI PEIIAThCS CTYAEHTOM U

HAaYYHBIM PYKOBOIUTCIICM B HHANBUAYAIIbHOM ITIOPAIKEC.



I'naBa 1 MeTroguyeckue peKOMEHIAUM N0 BHINOJHEHUIO TUIJIOMHOM PadoThI

1.1 Ilopsinok BbINOJHEHHS] JUIJIOMHOI padoThI

BrintyckHas kBanu@ukalnroHHas paboTa BBIMOIHSAETCS Ha 3aKIIOYMTEILHOM dTare
oOy4eHHs B BUJIE€ TUIUIOMHOM pabOThl. ITO CAMOCTOSITEIbHOE HAYYHOE UCCIIEOBAHUE T10
OJTHOM W3 aKTyalbHBIX TEM B c(epe MOKYMEHTAIIMOHHOTO OOECIICUCHUS YIPABICHUS H
apxuBoBeleHus. OHa  mOpu3BaHa  NOPOJEMOHCTPUPOBATH  CTENEHb  OBJIAACHUSA
npodeCCUOHAIBHBIMM ~ KOMIIETEHIIMSIMU B paMKaX OHOrO WM  HECKOJBKHUX
podeCCUOHANIBHBIX MOJIYJICH, a Tak)Ke€ YMEHHE BBIMIYCKHHKA KOHCTPYKTHBHO pelIaTh
IPAKTUYECKUE TTPOOIIEMBI.

JurnnomMHass paboTa MOKET BKIIIOYAaTh BapHaHThI, MPEJIOKEHUS, PEKOMEHIAIUN
pelIeHUsT aKTyalbHbIX MpoOsieM. OHa BBIMOJNHAETCA, KaK NPaBWIO, Ha MaTepuaax
KOHKPETHOTO YYPEXKICHUS WA COJECPKUT PELUICHHUE COLMAIbHBIX, TEXHOJOTHYECKUX,
OpraHU3alMOHHO-YIPABICHYECKUX MPoOeM B chepe NOKYMEHTAIMOHHOIO 0o0ecTeueHust
YIPaBJIEHUS U ApXUBOBEJACHUS.

Becs nepuoa noaroroBku u opopmiienust BKP nenurces Ha sTansl:

1 Tlonyuenue 3a1anusi Ha BHITIOJTHEHUE TUILIOMHOM pabOTHI.

2 CocraBienue kaneHaapHoro rpaduxa padotsl Hag BKP.

3 CocraBiieHne paboyero IjiaHa U MOoAroToBKa K BeinosiHeHUo BKP.

4 CornacoBanue pabodyero 1uiaHa.

5 Tlouck W wU3ydeHUE HCTOYHUKOB JIUTEpPATypbl, a TaK K€ BBIIOJHCHUE
HCCIIEIOBAHUM TI0 TEME.

6 Hanucanue riaB IUIZIOMHON paOOTHI.

7 OdopmieHre TONOJHUTENIBHBIX MaTepuaioB o BKP.

8 I[ToaroroBka k 3amure BKP.

9 3amura BKP.

1 Moryvyenne 3a1aHusl HA BbINOJIHEHHE TUIVIOMHOM PadoThl. 3aaHe COIEPKUT
TeMy paboThl, COAEpX)aHUE IUIJIOMHONW palboThl (MEepedYeHb MOUISKANUX pa3paboTKe

BOIIPOCOB), J1aTy BbIJAYu AUIJIOMHOTO 3aJlaHMs U CPOK CJa4d TOTOBOM JUIIJIOMHOM



pabotel. 3amanume paccmatpuBaerca Ha 3aceganuu LUK T'ymanurtapHbix —Hayk,
YTBEPKAACTCS 3aMECTUTENIEM AUPEKTOpa Mo yueOHOoW pabore. 3ajaHuEe Ha BBIMOJIHEHHE
nurmoMHo# padotel (IIpunoxenue 1).

2 CocraBienue kKajgeHaapHoro rpagpuxka padorsl Hag BKP. Kanenpapusiii
rpaduk paboOThl COCTaBIISIETCSI PYKOBOJUTENEM, B HEM ONPEICISIIOTCS 3Talbl, CPOKU
HanucaHusg U O(OPMIICHUS IUIUIOMHOW paboThl cTyaeHTOM. CTpyKTypa KaJeHJIapHOIo
rpaduka (I[Ipunoxenue 2).

3 CocraBienue padodero miaaHa. [lman — 3TO0 cTpykTypHas pa3paboTka
IUIUIOMHOM pa0oThl. Bce BOIMpOCH IUIaHA JOJDKHBI OBITh JIOTHYECKH CBSI3aHbI, W, B
COBOKYIHOCTHU, JaBaTh OTBET Ha IOCTABICHHBIA BOMNPOC, T.€. PACKPBIBATH CYTh TEMBIL.
[Tonxo/bl K COCTaBICHUIO IJIaHA PaOOTHI:

- IJIaH JOJDKEH COJepXkaTh BOMPOCHI, HEOOXOAUMBIE UIsl TIOJHOTO M TIIyOOKOIro
PaCKpBITUS TEMBI, 1 KOHLIEHTPUPOBAHHO OTPaXXaTh COJIEPKaHNE PAOOTHI;

- IJIJAaH JIOJDKEH  IpPEeAyCMaTpuBaTh  IOCIENOBATEIbHOE,  JIOTUYECKOE WU
B3aUMOCBSI3aHHOE PACKPBITHE PE3YyIbTAaTOB HCCIIEIOBAHUS;

- B IUJJaHE HE JOJDKHO OBITh BOIIPOCOB, OTBETHl HA KOTOPbIE YAaCTUYHO WJIH
MOJIHOCTBIO COAEPKATCA B MPEIBIIYIINX WIH MOCIEAYIOMINX pa3esiax padoThl;

- €CJIM KaKOM-TO MyHKT IUIaHa JOJDKEH MMETh MOJMYHKT, TO UX JOJKHO OBbITh HE
MEHEE JBYX;

- IJJaH JOJDKEH ObITh HamucaH B (hOpMe Ha3bIBHBIX, @ HE BOIPOCHUTENIbHBIX
IPEJIOKEHNM;

- B IUIaHE YKa3bIBAIOTCS CPOKH BBIMOJIHEHUS UCCIIEI0BATENBCKUX PadOT.

[InaH cocTaBisieTcsi CTYJJ€HTOM M COTJIaCOBBIBAETCSI C PYKOBOAUTENEM JIUIIJIOMHOM
paboTHI.

3 CoraacoBanne padovero miaHa. Ilnan wuccienoBarenbCcko  paboOTHI,
pa3paboTaHHBIN CTYAEHTOM, MOAJIEKUT 00s3aTEIbHOMY COIIACOBAHHUIO C PYKOBOJUTEIIEM
paboTel. B mpoiecce BBINOJHEHUS HMCCIEAOBATEIbCKOM pabOThl TJIAaH MOXKET

KOPPCKTUPOBATLCA NN YTOYHATLCA.



Takasi opraHuzainusi TpyJa IUCHUIUIMHUPYET CTYACHTOB, KOHKPETU3UPYET HUX
paboty mpaktudecku g0 aHS 3amuTel BKP u obGnerdaer KOHTpoJIb PYKOBOAMTENS 3a
XOJIOM BBITIOJTHEHUS 3a/1aHMUS.

4 Tlouck M u3yYeHHMe HCTOYHHKOB JINTEPATYPbl, a TaK K€ BbINOJHEHHNE
uccjaenoBaHuii mo Tteme. JlaHHBIA ATanm sBIsSETCSs HamOoJiee NPOJOJDKUTEIBHBIM U
TPYAOEMKUM, B MPOIECCE €0 BBIMOIHSIIOTCS CIEIYIONIUE BUAbI padoOT: MOUCK U aHAIIU3
MaTepHUaJIOB MO TeMe pabOThl, U3YYCHHE COCTOSHUS BOTIPOCOB, MOCTABIICHHBIX B 3aJaHUU
Ha BeimoiHeHue BKP; moaroroBka u mpoBeneHUE MapKETHHTOBBIX, CTATUCTUYECKUX U
WHBIX WCCJIEIOBaHUN; SKOHOMHUYECKOE OOOCHOBAHHE MPEMJIOKEHUNW U PEKOMEHJIAIINIA;
aHaJiM3 TOJIYYEHHBIX PEe3YyJbTAaTOB M BBIPAOOTKA PEKOMEHJIAIMI MO0 UX MPAKTUYECKOMY
PUMEHEHHUIO.

HeoOxonumast jyisi  BBITIOJIHEHUS JUIUIOMHOW paboThl JMTEeparypa JOJDKHA
0I0MPaThCs CTYJIEHTOM CaMOCTOSTEINBHO.

Brauane cienyer nogoOpaTh OCHOBHYIO JuTeparypy. Hampumep, ecnu auruioMmHas
pabota mnumercs mno Teme «OpraHuzaius J0CTyla K apXUBHBIM JIOKYMEHTaM H
JOKYMEHTHOM HMH(pOpMaIIUU, COACPkKAIIUM TEPCOHATIBHBIE JIaHHBIE», TO 1EIecO00pa3HO
MMO3HAKOMUTHCS ¢ HOPMATUBHO-TIPABOBBIMU aKTaMH, PETYIUPYIOIIMMHU JTaHHBIA BOMPOC.
Heo6xogumo u3yunth Kouctutymuio PO, denepanbubiii 3akon ot 27 wutons 2006 r.
Ne 152-@3 "O nepconanbHbIX naHHbIX", @enepanbHblil 3ak0H oT 27 utonst 2006 r. Ne 149-
®3 "OO6 wundpopmanuu, MHPOPMAIMOHHBIX TEXHOJOTHUSX W O 3amure uHbopmanuu",
pazjielnbl B y9eOHMKAX U YICOHBIX IMTOCOOMSX, KACAIOIINXCS TAHHOW TEMBI.

Kpome ocHOBHOI JnuTepaTypbl, HEOOXOAMMO MOAOOpaTh M HEOOXOAUMYIO
JAOMOJHUTEIbHYIO JUTEPATYPY. 15 9TOr0 HY’KHO 03HAKOMUTHCSI C COOTBETCTBYIOIIUMHU
KatajoraMu B OMOJIMOTEKE, YUTAIBHOM 3aje. B 4HCIO MOMOJHUTEIHHOW JIUTEpaTyphl
BXOJAAT MOHOTpaduu, )KypHaJIbHbIC CTaTbU, OPOIIIOPHI, CTATUCTUYECKUE COOPHUKH U T. .
HeoOxoaumMo MOMHUTH O TOM, 4YTO COIMAIBHO-OOIIECTBEHHBIE MPOIECCHl OBICTPO
Pa3BUBAIOTCSI M WM3MEHSAIOTCS, TOJTOMY >JKEJIaTeNbHO MOAOWpaTh W HCIOJIb30BATh
JuTepaTrypy mociaegHux JieT u3faHus. [IpeHeOpekeHHe ATHUM  TI0JIOKEHHEM,
WCIIOJIb30BaHUE YCTapEBIICH JUTEPATypbl HEPEIKO MPUBOMAST K CHUKEHHIO KadyecTBa

BBIITOJIHACMBIX JUITIIOMHBIX pa60T.



Bcio oroOpanHyro nuTepaTypy KenaTelbHO B al(aBUTHOM TIOPSJIKE WU B
COOTBETCTBUM C PYOpPHKaMU 3aHOCHUTH B OTICIBHHBIA CHUCOK, HA KAPTOUYKU WA OCOOYIO
TETpab.

[Tocme TOoro kak OCHOBHAs W JOTOJHUTENBHAS JUTEpaTypa IMoAoOpaHa, MOXKHO
OPUCTYIIUTh K €€ M3y4YeHu10. BHauane Hajo WM3y4yuTh UCTOpHIO Bompoca. Jlis sToro
HY’)KHO HalTH M O3HAKOMHTHCS C paHEe OCYIIECTBICHHBIMU HCCJICAOBAHUSIMU T10
mpoOjemMaM BBIOPaHHOW TEMBI M OCBETUTh HCTOPHIO H3ydaeMoro Bompoca. Jlaiee
HE00XO0IUMO MTPOAHATTU3UPOBATH COBPEMEHHOE COCTOSIHUE U3y4aeMOro BOMpoca.

B mpomecce BBITIONHEHHUS TUIUIOMHON pa0OTHl Ba)KHOE 3HAUYCHHWE MMEET IMOA00p
(pakTyeckoro u uUMPPOBOro Marepuaja, a TaKXKE OMNPEACICHUE METOIOB €ro
UCCJICIOBAHMUSI.

Y KaXI0ro CTyJIeHTa CO BPEMEHEM BBIPaOATHIBAIOTCS CBOW WHAMBHAYAJIbHBIC
HABBIKU PAa0OTHI C KHUTOM, N3YYCHUS] TIEPBOMCTOYHUKOB, 3aKOHOIATEILHBIX MAaTEPUATIOB.
BwmecTte ¢ Tem BaxkHbIM ycioBHeM 3 (PEKTUBHOCTH 3TOM pabOTHI SBIIAETCS MPaBUIIbHAS €€
opranm3anus. [logoOHas nuTepaTypa AOHKHA KOHCIMEKTHPOBATBLCSI, YTO TIO3BOJISICT
CKOHIIEHTPUPOBATh BHUMAHUE HA TJIABHBIX MOJIOKEHUSIX JUIUIOMHON paboThl. [Ipu aToM
HanOoJsiee BaKHBIC (DAKTHI, OMPENCICHHS CIICAYEeT B OTICIBHBIX CIydasx BBIMHCHIBATH
noApoOHO, C€ TeM, 4YToObl H30eXaTh KaKMX-THOO HCKWKCHUH, HETOYHOCTEH.
KoHncniekTupoBanue 1enecoo0pa3Ho OCYIIECTBIATh B COOTBETCTBUM C BOIPOCAMU
pa3pabOTaHHOrO TUIaHA JUIUIOMHOM pabOThl, YTO BIOCIEICTBUU MOXET OOJIErduTh
MOJITOTOBKY TEKCTA.

[Ipy wW3ydeHWW JOMOJHUTEIBHOW JHMTEpaTypbl HAI0 TakKKe BBIMKHCHIBATH
WHTEPECHBIC TIOJIOKEHHS 1 (PaKThl, IEPECKa3bIBasi UX CBOMMH CIIOBAMH WJIM TIPUBOJS UX B
BUJI€ IWTAThl C YyKa3aHWEM aBTOpa, Ha3BaHUS HCTOYHMKA WM HOMEpA CTPAHUIIBI.
BreimuceiBaTth ciaeayer B IMEpBYIO odepenb HamOosiee BakKHBIC (DAKTBI, MPUMEPHI U
OmpeneneHusi, a TakKe CTAaTUCTUYECKHWE JaHHBbIe, OTHOCAIIMECS K OCHOBHOMY
COJICPKAHUIO TEMbI TUTLTIOMHOU PaOOTHI.

S5 Hanucanue riaB AUNJIOMHON padotrbl. Ha sToM sTane nuiercss cOOCTBEHHO
TEKCT JUIIJIOMHOM pa®OThI, TPOBOJAMTCS aHAIN3 U 0000IIEHHEe MaTEPHAIOB UCCISIOBAHMS,

dbopMyIUpOBaHUE M SKOHOMHUYECKOE OOOCHOBaHWE OCHOBHBIX IOJIOKEHUH, BHIBOJOB U



PEKOMEHIAIUH.

6 Odopmienne nomojHUTENAbHBIX MarepuajoB nmo BKP. Ilocne 3aBepmienus
pa3pabOTKU BCEX NYHKTOB 3aJlaHUsl M HANUCAHUS CTPYKTYPHBIX YacTed JUIIIOMHOMN
paboThl, OPOPMIISIOTCS THUTYIHHBIA JIUCT, TMPWIOKECHHS, WUTIOCTPAIIMOHHBIA MaTepuai
(ueptexku, rpaduKH, CXEMbl, IUIAKAThI, CIaWIbl U T.1.), OMONMMOrpadUUEeCKUi CIHUCOK,
BHEIIHSS PEUEH3US, OT3bIB PYKOBOJIUTEIIS.

7 MoaroroBka k 3amure BKP. Ha 3axmiouutenbHoM 3Tame paOOThl CTYAEHT
TOTOBUT JIOKJIAJl W BUJEONpe3eHTaluo0 K 3amure. CTpyKTypy M COAEpKaHHE JIOKJIaza
uenecoobpasHo corjacoBaTh ¢ pykoBoautenem BKP. Ilo ykazanuio pykoBoguTens B
Ha3HayeHHOE BpeMs npoBoautes npenzammra BKP crynenra.

8 3ammra BKP. 3amuTa BbITycKHOW KBanu(UKAITMOHHONW pabOThI MPOBOAUTCS Ha
3aceqanun ['AK, cormacHo I[lonoxkeHHI0O O TOCyIapCTBEHHOM (MTOTOBOM) aTTeCTalluu
BimyckHMKOB BOY OO CIIO OIIDK. Ha 3amure BBIMYCKHUK J€laeT JOKJIA,
COTPOBOXKIAIOIIMICS TPE3CHTAlUEH, B KOTOPOM OCBEIAeT BOMPOCHI U 1€Jb PabOTHI,
MOJYyYEHHBIC PE3YyJbTaThl, BBIBOJBI U TMpakTHueckue pekomennanuu. [locime mokiana
CTYIEHT OTBeuYaeT Ha Bompochkl. Kak mpaBWiio, BBITYCKHUKY 3a1a€Tcsi 5 — 8 BOMPOCOB U
NAaETCA BpeMs ISl OTBETA.

JInst  BBIMOJMHEHUS HEMPEABUACHHBIX 3aJlaHuii Wi J00(OPMIICHHUS paHee
pa3pabOTaHHBIX MYHKTOB, YCTPAHEHHS BBISBICHHBIX OIIMOOK, KOTOpPbIE HEM30EKHBI B
paboTe, 1enecoobpa3HO MpeaycMaTpuBaTh pe3epB BpeMeHU. Kaxawlii CTyIeHT TOJKEH
NEPUOJUYECKU JIOKJIABIBATh PYKOBOAMUTENO O X0/e padoThl. ONTUMAIbHOM, SBISETCS

MEPUOIUYHOCTH JOKJIana 1 — 2 pa3za B Henemo.

1.2 Be16op u yTBep:kaeHne TeMbl. PyKoBOACTBO AUIVIOMHOM padoToii

Tema BKP nomxHa nmpenoctaBuTh BO3MOKHOCTD BBIITYCKHUKY IPUMEHUTD 3HAHUS U
MIPOJEMOHCTPUPOBATh OOIIHME U MPOQECCHOHATbHBIE KOMIIETCHITUN, C(hOPMUPOBAHHEIE B
nepuoj ooyuenus B bOY OO CIIO OII9K npu ocBoeHnu nmpodecCuoHaNbHbIX MOAYJIEH,
a TaKXe OMNbIT TNPAKTHUYECKON JAESITeTbHOCTH, OCBOEHHBIM B XoJe y4eOHOH,

IPOU3BOICTBEHHOM (MTPEAIUITIOMHON) MPAKTUKHU.
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TpeGoBanuss K TeMaTHKe JAUIUVIOMHBIX PadOT: COOTBETCTBOBATH 3ajadam
MOJTOTOBKU CIICLUAINCTA; YYUTHIBATh HAIpaBiICHUS M TPOOJIIEMAaTUKYy COBPEMEHHBIX
UCCJIeIOBAHUI; PUOOIIATh CTYJIEHTOB K paboTe Haj MpobiiemMamMu, KOTOpbIE UCCIENYIOT
OTJIENbHBIE NPENOJABATENU; YUYUTHIBaTh pPa3HOOOpa3ue HHTEPECOB CTYAEHTOB; TeMa
JOJKHA OBITh aKTyallbHa, HMETh TEOPETUYECKOE U MPAKTUYECKOe 3HA4YeHHe IS
HACTOSIIIIETO BPEMEHH; MO3BOJATH HCIOJIb30BaTh Marepuan padoThl Ui JalbHEUIIEro
pa3BUTHUSA, PACIIMPEHUS] M YIIIyOJNEHUS BBHIOPAHHOW TEMbl B MOCIEAYIOMIUX Hay4dHO-
UCCJIeIOBATENLCKUX pPaboTax; YYUTHIBATh pealibHbIE BO3MOKHOCTU CTYAEHTA COOpaTth
HEOOXOAMMBbIE MaTepuanbl — (HAKTUYECKUE, MCCIEI0BAaTENbCKUE, JIOKYMEHTAJbHBIE,
HOPMAaTUBHO-NIPABOBBIE, OUOIMOTpaduiecKkue u Jip.

BrinonHeHne AMMIOMHON paOOThl OCYHIECTBISETCA CTYACHTOM CaMOCTOSITENIBHO
M0/1 PyKOBOJICTBOM Hay4HOT'O PYKOBOJMTEIIS.

Tematuka BKP paspabarbiBaercsi mnpenojgaBateasiMd MpodhecCHOHATBHBIX
MoAyJied, paccMmarpuBaeTca Ha 3acegaHun [IIIK u  yTBepkmaeTcss 3amecTUTENEM
IUpEeKTOpa Mo Yy4yeOHoW pabore. DOPMHUpPOBAHUME TEM OCYUIECTBISETCS MCXOAS U3
IPAKTUYECKON U OTPACICBOM HAIPaBICHHOCTH, aKTyaJlbHOCTH MpoOiembl. Exxerogno Ha
3aceqanuun IIIIK mepecmarpuBaeTcs W OOHOBIJISIETCS TEeMaTHKa TUIIOMHBIX padot. Mx
nepedyeHb yrBepxkaaercs mporpammon ['MA, mocie 4ero CHuUCKM TEM JOBOJATCS 10
CTYJICHTOB.

Cryaenry npenocraBJsgercs paBo BbIOOpa  TeMBbI BBIILYCKHOH
KBAJIN(UKAIUOHHON padoOThI.

[Io omHO¥l mpoOsieMe MOXKET BBHIMOJHATHCS JUINIOMHAsE padoTa HECKOJIbKUMU
CTYJIEHTaMU TPHU YCJIOBUM, YTO KaXIbld CTYJACHT BBIIIOJHSIET CBOIO WHIUBUIYABHYIO
gacTh paboThl. CoaepikaHue KaKI0M YacTH JOJDKHO OBITh OTpakeHO B OOIIEeM IUIaHe
JTUTITIOMHOM paboTHI.

W3meHenust (Wi yTOYHEHUS) HA3BaHUS JUTUIOMHON paOOThl MOXKET OBITh CIEIaHO
B UCKJTIOYUTENBHBIX CIIydasX MO MPOChOe HAyYHOTO PYKOBOJUTENS C W3JaHHEM IPHKa3a
10 KOJUIEIIXKY.

KaxnoMmy CTyAaeHTy Ha3HA4aeTcss Hay4HbIM pyKOBOIMTENb. PykoBomurensiMu

JUTUIOMHON paboThl MOTYT ObITh npenojaBarenu LK I'ymaHuTapHBIX HayK, crielUaIbHBIX
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HSKOHOMHMYECKUX AUCIMIUIMH W JUCIUIUIMH MO0 U3Y4YEeHUI0 MH(POPMAITMOHHBIX TEXHOJOTHH,
pabOTHUKY, SBISIONIUECS CIEIUAUCTAMU B 00JIACTH JOKYMEHTAIIMOHHOTO OOECTICUeHUs
YIPABIICHUS U ADXUBOBECHUS.

IIpakTHyeckoe pyKOBOACTBO CO CTOPOHBI PYKOBOJUTEJISI BKJIIOYAET:

* MpENOCTaBJICHHWE CTYJEHTY 3a/laHds Ha AUIUIOMHYI0 padoTy M TMPOBEPKY
IIPaBUJIILHOCTH €0 BBITTOJHEHUS;

*  COCTaBJICHHE KaJeHAApHOTO rpaduka padoThI;

* TMPOBEPKY BBIMNOJHEHHON JUIUIOMHOW pabOThl, HaMWCaHWE OT3bIBA W
PEKOMEHJAIUK 110 €€ 3aIIUTE;

*  TPOBEJICHUE MPEI3AIIUTHI.

MeToan4eckoe pyKOBOICTBO CO CTOPOHBI PYKOBOAUTEJISI BKJIIOYAET:

* KOHCYJbTAllMM CTYyJICHTa TO U30paHHON TeMe, MOMOIIb B OCMBICICHUU €&
CollepaHus M BBIPAOOTKE IJIaHAa paboThl, 00BEMA HCIOJIB3yEeMOTr0 HOPMATHUBHOTO
MaTepuana; o0CyXaeHne Hanbosee MPUHIUITUATIBLHBIX U CITIOPHBIX BOIIPOCOB;

* PEKOMEHJAlMM IO  HUCHOJb30BAHWKD OCHOBHOW W  JOTOJHUTEIbHOU
JUTEPATYphbl, MPAKTUYECKOrO0 MaTepuajlia W JAPYrMX HCTOYHUKOB HH(GOPMAIMHU Kak
COCTaBHOM YaCTH JUILIOMHOTO 3aJIaHUS;

*  KOHCYJBTAIIUH MO 0(POPMIICHUIO PAOOThI, COCTABJIICHUIO TOKJIA/Ia U TIPE3CHTAIUH.

Brimava crynentam 3aiaHuii Ha pa3pabOTKy AMIUIOMHBIX PaOOT MPOU3BOISTCS HE
MO3/IHEE, UeM 3a JBE HEJleNU 10 Havalla MPeTUTIIIOMHON TPaKTUKH.

3amanusi Ha  BBIMYCKHYIO  KBaJU(UKAIIMOHHYIO  paboTy  pa3pabaThiBaioT
pykoBoauTenu. B 3amaHuu ykasbpiBaeTCA TeMa, MEPEUYeHb OCHOBHBIX BOMPOCOB, KOTOPHIC
nojyiexkaT pa3pabOoTKe B TMpolecce BBIMOJHEHUS 3anaHusa. PykoBogutenem BKP
dbopmupyeTcss KaJeHIApHBIM TpauK BBHIMOJHEHUS JUIUIOMHON paboOThI, JTambl U
cojiep>kaHue pabOThl, YKa3bIBAIOTCS HOPMATUBHBIN U (DAKTUUECKUN CPOKHU BBITIOJHEHUS
3a/laHusl, OIICHWUBAETCS XOJ BBIMOJHEHUS WCCIENOBaHWsA. BpionHeHne TpeOOBaHUM K
BBINTYCKHOM ~ KBaTM(UKAIMOHHON paboTe, pEKOMEHIAIMi ¥ yKa3aHWH HAy4IHOTO

PYKOBOIUTECIIA B IICPHOJ] €€ ITOATOTOBKU ABJISACTCA 00s13aTeJILbHBIM AJIA CTyACHTA.
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KoHTposib 32 XOIOM AMIIOMHOTO HCCIEAOBAHMUS OCYLIECTBISCT PYKOBOJUTEND
aurioMHon paboTsl. 1o pemenunro [TLK, HeBbimonHeHne TpeOoOBaHMM, MPEABSIBIIEMbIX K
BKP, uckmirodaeT ee Jonmyck K 3amure B ['oCcy1apCTBEHHOM aTTeCTallMOHHOW KOMUCCHH.

B cnenuanbHbie 4ackl, OTBEACHHBIE JJII KOHCYJIbTAM, PYKOBOJUTEND MPOBEPSET
BBITIOJIHEHUE TIJIaHa pabOoThl U CTEIIEHh TOTOBHOCTU €€ 1o 3TanaM. PykoBoauTens 00si3aH
KOHTPOJUPOBATh OOIIYI0 HAMNpPaBJICHHOCTh pPabOThl, PEKOMEHJIOBAaTb HEOOXOAUMBIC
WCTOYHUKH, MaTepuasbl, YKa3blBaTh Ha OIIMOKH, HO HE HUCIPABIATh MX 3a CTYJICHTA,
IPEIOCTaBIISIS EMY MOJHYI0 CAMOCTOSTENIbHOCTE B padoTe.

3a npuHAThie B padore pelieHHs, NPABWIBHOCTH BCeX BBIYHUCICHUN U
rPAMOTHOCTD M3J10KEHUS] MATEPHAJIa HeceT OTBETCTBEHHOCTh aBTOP PadoThl.

3aKOHYCHHYI0O M TOJIUCAHHYI0 PA0OTy CTYACHT MPEJCTaBISET PYKOBOJIUTEIIIO.
Ilocne mpoBepku MaTepuangoB CTYAEHTAa PYKOBOJIWTENb MOJANKMCHIBAET KaJeHIAPHBIN
rpaduK U 3a1aHKE 10 BBITIOJIHEHUIO JUINIOMHOM pabOThl K BMECTE CO CBOMM MUChbMEHHBIM
OT3bIBOM MPEJCTABISIET JaHHBIE TOKYMEHTHI npeacenarento K pis pemenus Bompoca o
nomycke K 3amure. Ot3biB pykoBogutens (Ilpunoxenue 3). Ilpu mpoBepke padOTHhI
PYKOBOJUTEINb 00s13aH TakKe TIIATEIILHO MPOBEPUTH IPAMOTHOCTh M3JI0KEHMUSI, BIIAJICHUE
CTYJIEHTOM MNpOo(dEeCCUOHANBHOW TEPMHUHOJOTHEH U COONIOACHHE UM TpeOOBaHUU IO
0(OPMIICHUIO MaTEPHAIIOB.

Kamudukanmonnele paboThl  MOIEKAT  00SM3aTCIBHOMY  PEIICH3UPOBAHUIO.
PenieH3usi oKkHA coliepkKaTh OLIEHKY BBIIIOJIHEHHOW pal0OThl U OTpaXkaTh CIEAYIOIINE
OCHOBHBIE BOIIPOCHI: AKTYyaJIbHOCTh TEMBI, CTENEHb W KAuye€CTBO BBINOJHEHUS 3aJaHUS.
Penensus (Ilpunoxenue 4).

K  peuensupoBanuto  pabOT  NOPHUBICKAIOTCS  CHEHUATUCTBI M3 4HMCTa
MPEMNO/IaBaTeIbCKOTO  COCTaBa, CICUUATUCTHI W3 JAPYTUX y4eOHBIX  3aBeICHUM,
OpraHu3alMi U YUPExKACHUIN KyJIbTYypbl (ApXUBBI, My3€U, OMOIUOTEKN).

3am. aupekTopa mo YP mocie o3HaKOMJIEHHS C JUIIOMHON paboOTOM, OT3BHIBOM
PYKOBOIUTENSA U PELEH3UEN pelIacT BOIPOC O JOIYCKE CTYACHTA K 3allUTE, O YEM JI€IaeT

COOTBCTCTBYIOIIYIO HAAIIUMCh HA TUTYJIbHOM JIMCTC, CKPCILIAA €€ CBOCH IIOAIIUCHIO.
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CtyneHT noikeH ObITh O3HAKOMJIEH C OT3BIBOM PYKOBOJUTENS M PELEH3HEH 10
CBOE paboTe 0 3alUTHl BBIMYCKHON KBaTU(UKAMOHHON paboThl. BHEeceHne n3MeHeHmi
B BBIIYCKHYIO KBAJIM()UKALIMOHHYIO paObOTy [OCJIE MOJyUYEHUs PELIEH3UH HE 10ITyCKaeTCsl.

BrimycknHasi kBanuguKalmoHHas padoTa ¢ MUCHbMEHHBIM OT3BIBOM PYKOBOIHUTEIS,
pELEH3HEN U 3aKIIIOUEHUEM 3aM. IupeKkTopa o YP o momycke K 3amure NpeacTaBisieTCs

B 'AK B neHp 3alUThI.

1.3 CTpykTypa JUII0MHOI padoThI

CrpykTypa IUIJIOMHOW paOOTHI SIBISETCS JIOTMUECKOW cxeMol Bcel paboTsl. OHa
BKJIFOYAET CJIEYIOLIUE Pa3/Ieibl:

1 TutyneHBIN TUCT

2 Copepxanue

3 CucoK COKpallleHU

4 BBeneHue

5 I'maa 1 Teoperuueckas 4actb

6 I'naBa 2 [IpakTuueckas 4actb

7 3akiroueHue

8 bubmmorpadudeckuii crimcok (CMcoK TUTEPaTypHI)

9 Tlpunoxenue

1.4 XapakrepucTuKa CTPYKTYPHBIX YacTeil JUIIJIOMHOH padoThl

1.4.1 O01mue moJI0KeHus

JluninomHas paboTa T0HKHA OTBEYATh PSATY TpeOOBaHMIA:

* TEMaTuKa, MpeAMET U 0OBEKT UCCIEAOBAHMS IOJDKHBI ObITh aKTYaJTbHBIMU;
* colepkaHue U (hopMa Mo aum MaTepralia T0HKHbBI ObITh KOHKPETHBIMU;
* pabota JomKHBI ObITH 0opmiieHa B cooTBeTcTBUU ¢ ['OCT.

* JWIUIOMHas paboTa BEAETCS OT TPEThEro JIMIA, B PEAKUX CIIydasx JOMYCTUMO
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HamncaHue padoThl OT MEPBOTO JUIA MHOKECTBEHHOTO YHCIIA.

Jlumnomuas paboTa CTyJeHTa JOJDKHA:

* COAEpKaThb YETKYI0 (POPMYIMPOBKY LEJEH, 3al1ad U BBIBOJOB, ONpEACIICHUE
npeaMeTa 1 00beKTa UCCIEI0BAHUS;

*  OTIMYATbCA TIYOWHOM HW3JI0KEHUS, HAay4YHbIM IMOJXOJOM U CHCTEMHBIM
aHaJIM30M CYIIECTBYIOIINX B OTEYECTBEHHOM U 3apy0eKHOI HayKe TOUEK 3pEHMUS;

* BKJIIOYaTh WH(MOpPMAIMIO, TMOJYYCHHYI0 Ha 0a3e NpPaKTHUKH B OpraHHU3alllH,
TSI TENIbBHOCTh KOTOPOH CBsI3aHa C JI€JIONPOU3BOJICTBOM U apXUBHBIM JIEJIOM;

* coaepXkaTb  I[IOKa3aTelM  HAy4YHbIX, TEOPETHUYECKUX U  MPAKTHYECKUX
UCCIIEIOBaHU, B  OOJAaCTH  JOKYMEHTAI[MOHHOTO OO€CNeYeHHs]  YyNpaBiIeHUs U
apXUBOBEJCHMs, CBeleHus, mnoimydyeHHole u3 CMWM u T1.I.; JOaHHBIE MOTYT OBITh
MIPEICTABIIEHBI B BUIE CXEM, IPAPHUKOB, TAOJIUIL U TEKCTA;

*  CcoJep)KaTh ONTUMAJIbHBIE IIyTH PELLIECHHS BHIOPAaHHON NMPOOIEMBI,

* I[IOKa3aThb yMEHUE CTyJEeHTa OOOCHOBAaTh AKTYyaJlbHOCTb TEMBI, TBOPYECKH
MOJIOMTH K U30paHHOI TeME, UCII0Ib30BaTh METO/Ibl HAYYHOI'O UCCIIEI0BAHUS;

*  COJEep)KaTh aHAJIM3 UCTOYHHUKOB U JIUTEPATYPHI 10 TEME UCCIIEJOBAHNUS;

* COOTBETCTBOBaTb BCEM TpPEOOBAHUSIM, MPEABIBISIEMBIM K O(DOPMIICHHIO
JTUTIJIOMHBIX padoT.

1.4.2 TuryabHblii Jjgucr (2 mr.) odopmisercsi ¢ Y4eToM CJeAyIOIMX
TpeOOBaHUIi:

o Ha TIEpBOM JIUCTE BBEPXY YKAa3bIBAETCS Ha3BaHUWE Y4eOHOIO 3aBEJCHUS, B
KOTOPOM BBINOJIHEHA paboTa;

o HIDKE CIIpaBa CBEACHUSA O omycke K 3amute B ['AK;

o B CEepeAuHe JKHCTa — TeMa C yKa3aHUeM BHJa padoThl (AMIUIOMHAs), HHXKE
cnpaBa - (amMuius, UMs, OTUYECTBO HAYYHOTO PYKOBOAMTENS C YKa3aHHUEM JIOJKHOCTH;
(dbamuus, UMsi, 0TYECTBO, KypC U TPYIINA CTYICHTA;

o BHU3Y YKa3bIBA€TCS MECTO U T'OJ] BHIMOJIHEHUS pabOThI;

o TUTYJ TaKXe JOJDKEH COZIepXkaTh MOAMMCH Hay4YHOTO PYKOBOJMWTEINS, aBTOpa
paboThl, pELIEH3EHTA, U 3aICh 3aMECTUTEIISL AUPEKTOPA O AOIMyCKe paboThI K 3alUTE.

° Ha BTOPOM JIUCTE MUIIETCS TeMa JUIIIIOMHOM paboThI, COOOIAIOTCS CBEACHUS
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O KOJIMYECTBE JIMCTOB, WJUIIOCTPALIMM, MPUWIOKEHUW. BBepxy nmcra ykaspiBaeTcs aara
3anThl, HoMep npotokona 'AK, onenka 'AK u moamuce cekperaps I'AK. Odopmienue
TuTybHOTO JcTa ([Ipunoxxenue 5).

1.4.3 Conepxkanme. I[IpencraBmser coOol mepedeHb pa3leinoB W IOAPA3/ICIOB
paboTel. O0s3aTENBHO YKA3bIBAIOTCS CTPAHMIIBI, C KOTOPHIX HAUYMHAETCA KaXKIbIA pas3jien
win noapazaen. Has3Banusi pyOpuK [OJDKHBI TOYHO COOTBETCTBOBATh 3aroJioBKam,
MpUBEACHHBIM B TekcTe paboT. Obpaserr opopmieHus conaepxkanus ([Ipunoxenue 6).

1.4.4 Cnucok coxkpamenmii. CicOK COKpaIlleHUu# MpeacTaBiisieT coO0N MepeveHb
MCII0JIb30BaHHBIX B paboTe ab0OpeBUaTyp M COKpAIllEHUM, C UX MOJHOMN pacindpoBKoi (3a
HCKJIFOYEHUEM OOIIETIPUHSTHIX) B ai(paBUTHOM TOpsiAKe (cM. oOpaselr).

O6pa3zer ohopMIICHHS CITUCKA COKPAIIICHH:

CIIMCOK COKPAILIEHUI

A®D PO — Apxusnsbiit hona Poccuiickoii deneparum.

CHCA — cucreMa Hay4HO-CIIPaBOYHOTO aIllapara.

COJ1 — cuctema 31EeKTPOHHOTO JOKYMEHTO000pOTAa.

OIIK — 3KCrepTHO-MPOBEPOYHAST KOMUCCHS.

1.4.5 BBeagenne - 3T0 BCTYNUTEIbHAS YaCTh JUIUIOMHON paOOThl. ABTOp JAOJKEH B
ATOM HEOOJIBIIIOM pa3ielie MOKa3aTh: aKTyalIbHOCTh TEMbI, 00BEKT, MPEMET, 11eJIb, 3a/1a4H,
3allUIIAEMbIe TIOJIOKEHUSI, MaTepualibl, METOJAbl HCCIIEIOBAHMS; HOBHU3HY pPE3YJIbTATOB,
TEOPETUYECKYIO U MPAKTHYECKYIO 3HAUUMOCTb PaOOTHI.

Kparko o cogep:xannu yacTed BBeACHUS.

1 Axmyanbnocms memol UCC1€008aHUA — CTETIEHD €€ BAXXHOCTU B JJAHHBI MOMEHT
W B JAHHOW CHUTyalluu JJId pelIeHUsT KOHKPETHBIX 3aj1ad. OCBelleHHE aKTyaJlbHOCTH
JIOJKHO OBITH KpaTKuM. [Ipy pacKphITUN aKTyaTbHOCTH TEMBI UCCIIEIOBAHUS HEOOXOIMMO
[10Ka3aTh IJIABHOE, UCXOIsI U3 IBYX HAIIPABJICHUN €€ XapaKTEPUCTUKHU:

- HEU3YYEHHOCTh BHIOPAHHOM TeMbI (OMPECIICHHBIE ACTIEKThI TEMbI N3yUCHBI HE
B TIOJIHOM Mepe U TIPOBEJICHUE MCCIICIOBAaHUS HAMPABIIEHO HA YCTPAHEHUE ITUX MPOOEIIOB);

- pelIeHre ONpe/eeHHOW MPaKTUYECKOM 3aJaud Ha OCHOBE IOJIYYEHHBIX B
IIPOLIECCE UCCIEI0BAHMUS JaHHBIX.

O060CcHOBaHUE aKTyaJIbHOCTH TPeOYeT OTBETA HA CIIEAYIOLIME BOIPOCHL:
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. [louemy HOBOE€ HAy4yHOE 3HAHHME, KOTOPOE MPEANoJiaraercsl IMOIYyYUTh B

pEe3yNbTaTe UCCIICNOBAHNS, HEOOXOIUMO JIJIS TIPAKTHKH ?

. Yro onpenenusio BEIOOp TEMbI?

. Uewm sTa Tema uHTepecHa A Bac?

. KakoBa ocHOBHas Hjiest ICCIICOBAHUS?

. UYro cnemano uccaenoBaTeNsiMu 10 Bac, u 4ro nmpeacrout caenats Bam?

Bompoc (siBjeHHE) MCCIenOBaHUs CTOUT HA TPAHUIE M3BECTHOTO W HEU3BECTHOTO.
[TocTaBuTh BOMPOC MCCIEAOBAHUS — 3HAUYUT HAWTU ATy TpaHulyy. [Ipobiema BO3HHMKAET
TOrJa, KOrJa CTapoe 3HaHUE MOKA3aJI0 CBOKO HECOCTOSTENBHOCTh, @ HOBOE €€ HE MPUHSIIO
pazBepHyToi (dopmbl. CrenoBarelibHO, Hay4dHas MpoOieMa — H5TO MNPOTUBOPEUUBAS
cutTyauus, TpeOyromas pemieHus. OOOCHOBATh AaKTyaJIbHOCTh - MPOAHAIU3UPOBATH,
OO0BSCHUTH, TOYEMY JTAHHYIO TIPOOJIEMY HY)KHO B HACTOSIIEE BPEMsI H3y4aTh.

2 Oobvexkm uccneooeanus (4T0 pacCMaTpPUBACTCS) — 3TO IPOLIECC WIIM SIBIICHUE,
KOTOpOE JIaeT MPOOJIEMHYIO CUTYAIIUIO JIJIs1 U3YYCHHUSI.

3 Ilpeomem wuccnedoseanus (Kaxk paccMaTpUBaeTCI OOBEKT, KaKUE HOBbBIC
OTHOIICHHU S, CBOMCTBA, aCMeKThl, QYHKIIMU PACKPBIBAET JaHHOE HcclieoBaHue). BapuaHTsl
OMpeJeNIeHNs NpeAMeTa U 00bEKTA UCCIIE0BAHUS:

- OOBEKT U TPEAMET HCCIEAOBAHMSI COOTHOCATCS MEXIY COOOM Kak IeJoe U
4acTh, 00IIee ¥ YaCTHOE;

- MPEIMET — 3TO TO, YTO HAXOJAMUTCS B TPAHMIIAX OOBEKTA;

- peIMeT UCCIICIOBAHUS ONPECIIIET TEMY UCCIIEIOBAHMS.

4 Ilenu wuccnedoeéanuss — 3TO TO, YTO MBI XOTHM IIOJIyYUTh B PE3YJIbTaTE
uccienoBanus. Kakoil pe3ynapTaT HCCenoOBaTelh HAMEPEH IOJIY4YUTh, KaKMM OH €ro
BuauT? llenb umccnemoBaHusi MOXKET OBIThH CBsi3aHA JMOO C BBIABICHHUEM KaKUX-JTHOO
3aKOHOMEPHOCTEM, CBsI3eM 00BEKTa, MO0 ¢ Pa3pabOTKONH METOAMYECKUX PEKOMEHIAIN
0 pa3penieHuto MpooeMbl uccaeaoBanus. PopMyIUpOBaHUE 1IETH COCTOUT B TOM, YTOOBI
KPAaTKO M COJIEPKaTEIHHO PACKPHITh UCKOMBIN PE3yIbTaT, UICKOMOE PEIIeHUE MPOOIEMBI.

5 3a0auu pabomel (4TO HYXKHO CHENIaTh, YTOOBI 1Ieb ObLIa JOCTUTHYTA) — 3TO TE
MCCJIeIOBAaTEIIbCKUE JCUCTBHUS, KOTOPHbIE HEOOXOIMMO BBIMOJIHUTH JIJISI JTOCTHIKCHHS

nocTtaBjieHHONM B pabore 1menu. [lo cBoel CyIIHOCTH 3ajlaud MPEACTaBIAIOT CcOOOM
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JE€TaTu3UPOBAHHYIO 1IEIb UCCIEA0OBaHUS C OpUEHTAIMeN Ha runore3y. KomnuecTtBo 3amau
MOXET JUKTOBAaThCS TJIaBaMH WM OCHOBHBIMH maparpadamu paboTel. OOBIYHO
bopMynHpyIOTCS NATh-1IECTh 3a1a4d. DopMyIMpoBaHKUE 3a/1a4 UMEET Ba)KHOE 3HAYCHHUE,
100 OHM OMPEETSAIOT COIEPIKAHUE PAOOTHI.

6 3awguuaemvle nonoxcenusn (cunomesa) — 1O NPEINOIOKEHUE, BBIIBUTAEMOE ISl
OOBSICHEHUSI KaKOTO-JIMOO SIBJICHMSI, KOTOPOE HE MOJATBEPKIACHO U HE OMPOBEPTrHYTO, TO
€CThb — MpeAnoJiaraeMoe pemieHrue npodaeMbl. OHU ONPEACISIIOT HanpaBJIECHUE HAYYHOIO
MIOKCKA, SIBJISIFOTCS OCHOBHBIM METOJIOJIOTUYECKUM HMHCTPYMEHTOM, KOTOPBIH OpPraHU3yeT
BECh MpollecC uccieaoBanus. TpeOoBaHuUs K 3alIUIIAEMbIM MOJIOKEHUSIM:

- HE JIOJDKHBI COJIepKaTh MOHATUM, KOTOPbIE HE YTOUHEHBI;

- JIOJIKHBI OBITH TTPOBEPSEMBI IIPU TOMOIIH JTOCTYITHBIX METOTUK.

7 Mamepuanst u memoowt ucciedoeanus — xpatkas nHhopmaius 1mo KoJIn4ecTBy
MaTepUajoB U MEPEUYUCIECHUE METOJIOB, IIPU MOMOIIU KOTOPBIX BBIIIOIHEHO UCCIIECIOBAHUE
(Metog — 3T0 cnoco0 JTOCTHKSHUS 1SN ).

8 Hayunasa noeusna. J1jis uccienoBaTebCKONM pabOThl HaydyHasi HOBHU3HA MOYKET
UMETh CYOBEKTHUBHBIM XapakTep (OMpenemsiThCsi MO OTHOIICHWIO K HCCIENOBATEN0), TO
€CTh MOJICJIMPOBAHUE U3BECTHBIX HAYKE PEIICHUM 3aKOHOMEPHOCTEH pacrpoCTpPaHSIOTCS
Ha HOBYIO BBIOOPKY.

9 Teopemuueckaa u npakmuueckaa 3Hauumocmsp. TeopeTndeckass 3HAYUUMOCTb —
3HaueHUEe palboThl B 00JacTH (yHIAAMEHTaIbHBIX 3HaHUU. [IpakTHueckas 3HAYUMOCTH

3aKJII04acTCA B BO3MOXXHOCTH:

pelIeHusT Ha OCHOBE NOJIYYEHHBIX PE3YJIBTATOB TOW WJIM MHOM NPAKTUYECKOU

3aJ1a4u;

- MIPOBEICHUS JaJbHENIINX HAYYHBIX UCCIIEIOBAHNN;

- MCIIOJI30BAHUE MOJYYEHHBIX JTAHHBIX B MPOLECCE MOATOTOBKH TE€X WJIM UHBIX
CIICIIMAJIMCTOB.

1.4.6 OcHoBHasi yacTh. J(urmmomHas paboTa COIAEPKUT, KaK MPaBHUIIO, JIBE TJIaBHI,
KaXJ1asl U3 KOTOPBIX JICTUTCS HA MMyHKTHI U TTOAIMYHKTHI.
IlepBas riaBa — teoperuueckas (0030p nuteparypsl). Ee comepikanue memmkom

3aBUCUT OT BBIOpDAHHOW TeMbI, U OYyJEeT BKJIIOYATh TE BOIMPOCHI U MPOOJIEMBI, KOTOpHIE
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MMEIOT K HEW caMO€ HEMOCPEACTBEHHOE OTHOLIEHHE.

['maBa MOXeT cojaepXk’aTh HECKOJIbKO MOAriaB. B rimaBe KpaTko paccMaTpuBaeTCs
UCTOPHS BOIPOCA U CTEIEHb €r0 W3yYEHHOCTH, aHAIU3UPYETCSI COBPEMEHHOE COCTOSTHUE
uccienyemoit mpobnemsl. CoxepikaHue TJaBbl JIOJDKHO COOTBETCTBOBAaTh  TEME
uccienoBanusl. UYMCIO HUTUPYEMBIX JHUTEPATypPHBIX HCTOYHUKOB (OTEYECTBEHHBIX U
3apyOeKHBIX) MOJDKHO OBITh JOCTATOYHBIM JUIsl TOJIHOTO OCBelleHus: Borpoca. [lpu
OMKCAaHUM JHUTEPATYPHBIX NAHHBIX MOTYT OBITH MCIIOJB30BAHBI PUCYHKH W TAOJMUIBI CO
CCBUIKOM Ha UCTOYHUK.

[Ipu norcke UCTOYHUKOB HAYYHOM JIUTEPATYPhI IO TEME HEOOXOUMO MCIOJIb30BaATh
Bce BUIbl u3maHMiA. [loMCK  OCyIIECTBIATH 4Yepe3 KaTalord, KapTOTEKH H
oubnuorpadpuueckue ykazarenu OMOIMOTEK, a Tak XKe MOUCKOBbIE cucTeMbl «HTEepHETY.

Bropass riiaBa — mpaktuyeckas. 31€Ch C AHAIUTUYECKUW TOYKHU 3PEHHS HACTCA
XapakTepUCcTUKa 00BEKTa MCCIEA0BaHuUs, HA MaTepuajgax KOTOPOro BBHINOJHsETCA padoTa,
U TPOBOJAUTCS TIIyOOKMH aHAINW3 M3y4yaeMoOW MpOOJIEMbl C UCIOJIb30BAHUEM Pa3IMYHBIX
METO0B UCCIIENOBAHUS.

B npaktuyeckoil 4acTu OJDKHBI ObITh pa3zeibl MO OXpaHe TpyJa U OpraHu3aluu
pabouero Mecrta paboTHuka ciyx0bl JJOY wnum apxusa. JlanHasg nHpopmanuss MOXKET ObITh
[OJIy4d€HAa M3 PA3JIMYHBIX 3aKOHOJATENIBHBIX M HOPMATHBHO-IIPABOBBIX JIOKYMEHTOB,
JIOKAJTBHBIX AKTOB, MOJIOKEHUIN OpraHU3aIiil, y4eOHbIX TOCOOUHN U APYTUX UCTOYHUKOB.

[IpuBondTcs  pe3yibTaThl  MCCIENOBAaHMM W HAONIOACHUN,  BBIMOJIHEHHBIX
HEMOCPEeACTBEHHO ucronHuTeneM. CTaTUCTHUeCKH O0Opa0OTaHHBIE JTaHHBIE MOTYT OBITh
MIPEICTaBIICHbl B BUJE TaOJMIl U PUCYHKOB (quarpamm, rpagukos, cxeMm, (pororpaduii u
T.A1.). B nmaHHOM paznene pe3ynbTaThl COOCTBEHHBIX MCCIEAOBAHMM aHAIU3UPYIOTCA U
KOMMEHTUPYIOTCS. Ha 0OCHOBaHMM aHaM3a BBISBISIIOTCS 3aKOHOMEPHOCTH.

[IpyBoAUTCA COMOCTABIEHWE TIOJYYEHHBIX PE3YJbTATOB C JAHHBIMU JAPYTUX
HCCJIEI0BATENEN, U3YYEHHBIX IO JIMTEPATYpHbIM MCTOYHHMKAM, a TaK K€ HA OCHOBAaHUU
COOCTBEHHBIX B3IJISIIOB M JIUTEPATYpHBIX HCTOUYHUKOB OOBSCHSIOTCS BBISIBJICHHBIC
3aKOHOMEPHOCTH.

B ykazanHOM pa3zzerne 1enecoo0pa3Ho MOJBECTH UTOT MTPOBEICHHOTO UCCIIEA0BaHuS,

BKIIIO49ass TCOPCTHYCCKYIO M IIPAKTHUUYCCKYIO YaCTH, a TaK XKCE OTPpa3uTb ICPCICKTHUBLI
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MPOBEICHUS JAJTbHEUIIINX UCCIEA0BAHUM.

14.7 3akmouenne. B 3aximtoueHue K JUIUIOMHONW pabOTe€ CTYIEHT JOJKEH
MOJIBECTH UTOTHM M3YyYEHUs] TE€MbI, OOOCHOBAaHHO HM3JIOKUTHb CBOM B3IJISAJbI MO TJIABHBIM
BOIIPOCAaM, PaCCMOTPEHHBIM B paboTe, CAeNaTh BHIBOABI. BeIBOABI (popMymupyroTcs Ha
OCHOBAHHMM TOCTaBJICHHBIX 3a/lad M KpaTKO OTpakaloT Hambojiee Ba)KHbIE Pe3ybTaThl
paboTbl. BBIBOJBI NTOJDKHBI OBITH MPEJCTABICHBI B BHJAE HYMEPOBAHHOTO CIIHCKA,
cocrosimero u3 3 U Gonee MyHKTOB. MoryT ObITh yKa3aHbl NMEPCHEKTUBBI TajbHeHIIeH
pa3pabOTKU TeMbl. 3aKJIIOYEHHE HE JOJIKHO COJAEp)KaTh HOBBIX CBEACHHUH, (PaKTOB,
aprYMEHTOB W T.N., €r0 BBIBOJABI JOJDKHBI JIOTUYECKH BBITEKaTh M3 OCHOBHOI'O TEKCTa
paboOTHI.

3akiovueHre  JOHKHO — OTpa)kaThb 3HAUMMOCTb  PaOOThl, TOJATBEpPX,AAaTh €€
aKTYaJIbHOCTh B COBPEMEHHBIX YCJIOBHUSI OpraHU3allUd JOKYMEHTAITMOHHOTO 00€CTeUeHUs
yIPaBIICHUS] U apXUBOBEACHMUS.

1.4.8 Cnucox sureparypsbl. [Ipeacrasiser coboi nepeueHb BCeX JUTEPATYPHBIX
HMCTOYHUKOB, UCIIOJIb30BAHHBIX MPU BHITIOJHEHUU paOoThl. MICTOYHMKM pacmoJiaraiorcs B
enuHoM andaBuTHOM Topsnke. CUCOK JUTEepaTyphl JOJHKEH BKIO4YaTh HE MeHee 20 %
WCTOYHHUKOB, U3/IAHHBIX 3a TocaeaHue S jet, He MeHee 30 % MCTOYHHMKOB NMEPUOIUYECKUX
u3JlaHui (KypHaJibHbIE cTaThu U Jp.). Ucnonb3oBanue MHTEpHET-pecypcoB B 00ObeMe, HE
npesbimaronieM 10 % ot o01ero Koam4ecTBa UCTOYHUKOB. CIIMCOK JIUTEPATYPHI JTOJDKCH
ObITh O(opMIIEH eAMHOOOpPa3HO C COOJIFOACHUEM TOCYJApPCTBEHHOIO CTaHIapTa Ha
oubnmuorpaduyeckoe onucanue gokymenta (I'OCT 7.1.-2003). Ilpumepbl onucanus
oubnunorpaduyeckoro anmnapata (IIpunoxxenue 7).

149 Ilpunoxenust. B nauruiomHoi pabotre 00s3aTeNbHO JIOJDKHBI  OBITh
npuioxkeHusi. Kak mpaBuiio, mo marepuaiaM BCIIOMOTaTEIbHOTO XapakTepa, KOTOphIE
OBUIM MCIIOJIb30BaHbl aBTOPOM B Ipoliecce pa3paboTku Tembl. K TakuM maTepuaiam
OTHOCSITCS:

* pa3JIMYHbIC MOJOKEHUSI, UHCTPYKIIMHU, KOMUU JIOKYMEHTOB; Ha OCHOBE KOTOPBIX
BBHITIOJTHEHA JUTIJIOMHAs paboTa;

* CXeMblI, TpaduKu, TUarpaMMebl, TaOIUIBI, KOTOPBIE HEIleIecO00pa3Ho pa3MeNaTh B

TCKCTC, TaK KaK OHHU HOCIAT HpI/IKIIa)IHOI\/'I 501041 I/IJIHIOCTpaTHBHBIfl XapaKTep,
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* METOJMKH, JUATHOCTUKH, KOTOPbIE UCTIOJIb30BAaHBI ABTOPOM JUIIIIOMHOM paboThI B
IIPOLIECCE N3YUCHHUS SIBJICHHUS;

* WIOCTPATUBHBIN MaTepuas, B TOM YUCIIE U IIPUMEPHI, HA KOTOPbIE UMEET MECTO
CCBUIKA B TEKCTE.

B npunoxxeHun B JIEBOM HUJKHEM YIIIy MOXHO YyKas3aTb, HA OCHOBAaHUU KaKUX
HCTOYHUKOB OHO COCTaBJE€HO. B TekcTe TUIIOMHONM pabOThI JEIAaeTCsl CChUIKA Ha KaXK10€
npunoxkenue. [Ipunoxenust opopmIaIoTCsS Ha MOCIETHUX CTpaHHUIaX paboThl U HE BXOJAT

B € 00beM. [Topsaok odopmiieHUs IPUIOKEHHUHM CM. B I1. 2.4.

1.5 O0uue TpeGoBaHNS K U3JI05KEHUIO M CTIJIIO TEKCTA

[Ipy HamuWcaHuW JUIDIOMHOM pPabOTHl OYEHh BAXKHO HE TOJBKO TO, Kak Bbl
packpoeTre TeMy, KaKhe HCIIOIb3yeTe HCTOYHHMKU, HO M S3bIK, CTHJIb, OOINas MaHepa
IIOJIA4YM COACPIKAHUS.

Junnomuass pabota - 3TO0 HayuyHoe mnpousBeneHue. [losToMy oHa goiKHA
COOTBETCTBOBATh TPEOOBAHUSAM 3TOTO JKaHPA U MHCATHCSA B CTUIMCTUKE HAYYHOT'O TEKCTa.

Jns HaydyHOTO TEKCTa XapakTepeH (OpMaabHO-JOTHYECKUN CIOCO0 HM3JIOKEHUS,
MOAYMHSIOMMNA cebe BCe MCIOJB3yeMbIe aBTOPOM SI3BIKOBBIE cpejcTBa. M3mokeHue
TaKOT0 pojia JOJKHO OBITh IIEJOCTHBIM M OOBEAMHEHHBIM €IUHOMN JIOTUYECKOU CBS3bIO,
MOCKOJIbKY TpecleyeT €IUHYIO 1eJIb — OOOCHOBaTh M JOKa3aTh PSJi TEOPETUUECKUX
IMOJIOKECHUH.

B Hem Bce HampaBieHO Ha PELICHHUE MOCTABICHHBIX 33/1a4 U JOCTUKECHUE KOHEUHOU
LEJIA, KOTOPBhIE YETKO IMPOIMKCHIBAIOTCS BO BBEJACHMM. B HaydHOM TEKCTE SABISETCS
JUITHUM Y HEHYXHBIM BCE TO, YTO TIPSIMO HE pabOTaeT Ha peaan3alluio 1EIU: BhIpaKCHHE
SMOILIMH, XYJI0)KECTBEHHBIE KPACOTHI, TyCTOMOPOXKHSSA PUTOPUKA. M UCMIONIb3yeMbI€ B HEM
CpPEJCTBa BBIPAXKEHUS TPEXKJEC BCETO JOKHBI OTJIMYATHCSI TOYHOCTHIO, CMBICIOBOM
SICHOCTBIO. KUTFOUeBBIE CII0BA HAYYHOI'O TEKCTA - 3TO HE MPOCTO CJOBA, a MOoHATUs. [Ipu
HAlMCAHUU JIUIUIOMHON palOThl CIEAYET MOJIb30BAThCS MOHITUWHBIM amnmapaToMm, T. €.

YCTaHOBJICHHOW CHCTEMOW TEPMUHOB, 3HAYEHUE U CMBICII KOTOPBIX JOJDKHBI OBITH 117151 Bac
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HE PaCIUIBIBYATBIMU, & YETKUMH U SICHBIMHU.

Haydnast pedsr mpemmosiara€T HWCHOIL30BAHKUE OMPENCICHHBIX (HPa3e0IOTHICCKUX
000pOTOB, CJIOB-CBSI30K, BBOJHBIX CJIOB, Ha3HAUYEHHUE KOTOPHIX COCTOMT B TOM, YTOOBI
II0KA3aTh JIOTUYECKOE COOTHOIIEHUE [aHHOW 4YacTH M3JIOKEHUS C NPEAbIAyIIew U
MOCJIEYIONIeH WM MOJYePKHYTh pyOpUKaIMio TeKcTa. Tak, BBOJAHBIE CJIOBAa U O0OPOTHI,
HANpUMEpP «UTAK», «TaKUM 00pa3om», MOKA3bIBAIOT, YTO JIaHHAs YacTh TEKCTa CIYXKUT
00o0menneM u3okeHHOro BhIme. CioBa W O0OpPOTHI  «CIIEOBATEIBHOY», «OTCIOAA
CJIENIYET, YTO...» CBUJECTEIBCTBYIOT O TOM, YTO MEX]Iy CKa3aHHBIM BBIIIE U TEM, 4TO OyJIeT
CKa3aHO celvac, CYIICCTBYIOT MPUYUHHO-CIICICTBEHHBIE OTHOIICHHs. ClIoBa U 000OpPOTHI
«BHAYAJIC», «BO-TIEPBBIX», «BO-BTOPBIX», «IIPEKIE BCETO», «HAKOHEI», «B 3aKJIIOYCHHEC
CKa3aHHOTO» YKa3bIBAIOT HAa MECTO H3jJaraeMod MbICIM Wiad ¢dakTa B JIOTHYECKOU
cTpykType TekcTta. CioBa M 000POTHI «OJIHAKO», «TEM HE MEHEEe», «BIIPOUEM», «MEKTY
TEM» BBIPAKAIOT HATUYUE MPOTUBOPEUUS MEXKIY TOJIBKO YTO CKAa3aHHBIM M TEM, YTO
ceityac OyeT ckazaHo.

OOOpOTHI «pPacCMOTPUM TOAPOOHEE...» WU «IepeiaeM Teneph K...» MOMOTaloT
OoJyee 4eTKOM pyOpHKallMM TEKCTa, MOCKOJIbKY MOMYEPKUBAIOT TEpexoj K HOBOM, He
BBIJICJICHHON 0CO00M pyOpUKON YaCcTU U3JI0KECHHUS.

CHUHTaKCUC HAYYHOTO TEKCTa OTJIMYAETCS OOWIMEM CIOXKHBIX MPEIJIONKEHUH.
NMeHHO crokHbIe, B OCOOCHHOCTH CIIOKHOIIOAYUHEHHBIE TMPEJIOKEHUS CIOCOOHBI
aZICKBaTHO TepeaBaTh JIOTHYECKUE MEXaHW3Mbl HAayYHOW apryMEHTallUd W TPUIHUHHO-
CJICICTBEHHBIC CBSI3U, 3aHMMAIOIIUE Ba)KHEHIIIee MECTO B HaydyHOM TekcTe. [lokazarenem
KyJIbTYypbl HAYYHOW peud W mpodecCHOHATM3MA HCCICAOBATENS SIBISCTCS BBICOKHI
MPOIIEHT B TEKCTE€ CIIOXHOCOYMHEHHBIX W  CIIOKHOIOJYMHCHHBIX —IPEIIOKCHHM.
CIutoniHON MOTOK MPOCTHIX MPEIJIOKEHUN TMPOU3BOAUT BIIEYATIICHUE MPUMHUTHUBHOCTH U
CMBICIIOBOM OemHOCTH W3NokeHus. OpHako cieayeT u30eraTh CIIHMIIKOM JUTMHHBIX,
3ayTaHHBIX W TPOMO3JIKHX CJOXKHBIX TPEMJIOKECHUH, YWTas KOTOpPhIE, K KOHILY
3a0bIBaeIb, 0 Y€M TOBOPWIJIOCH BHAUAJIE.

YcTaHOBUBIIASACS TPATUIIMOHHO (opMa Mogaud HAyYHOTO TEKCTa TMPEIIoyaract
MaKCUMaJIbHYI0 OTCTPAaHEHHOCTh OT M3JI0KEHHUS JTMYHOCTH aBTOpPA C €r0 CYOBEKTUBHBIMU

MpeANnOYTCHUAMU, THAWBUAYAJIbHBIMHA 0COOEHHOCTIMH pe€un 1 CTUJIsl, SMOIUMOHAIIbHBIMHU
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orneHkaMu. Takoit 3heKT OTCTpaHEHHOCTH, OE3TMYHOTO MOHOJIOTA JOCTUTAETCS PSIIOM
CUHTAaKCHYECKUX M CTHUIIMCTHYECKUX CPENICTB, HAIPUMEP HCTOIL30BAHUEM OC3TUYHBIX U
HEOIPEICTICHHO-TMYHBIX KOHCTPYKIIMHA, KOHCTPYKIIMA C KpPaTKAUMHU CTpaJaTeIbHBIMU
MPUYACTHSIMU, HANPUMEP, «BBIABICHO HECKOJIHKO HOBBIX IPHUHIUIIOBY, BEICHUEM
U3JIOKEHUSI OT TpeThero numa u T. A. Kpome Toro, ocoO0EHHOCTHIO COBPEMEHHOTO
HAyYHOTO TEKCTa SBJSICTCS TOYTH TIOJHOE HCKIIIOUEHUE W3 YHOTPEOJICHUS JMYHOTO
MECTOMMEHUS TIEPBOTO JIMIA €IWHCTBEHHOTO YHUCIa — «s». Tam, TJe aBTOpY HYXHO
Ha3BaTh ceOsl B MEPBOM JIUIIEC, HUCIOJIB3YETCS MECTOMMEHHE MHOKECTBEHHOTO 4YHCIa —
«MbD». OOpa3yroTcs KOHCTPYKITUU «MBI TIOJIaracMy, «HaM MPEACTABIIETCS», 10 HAIIeMy
MHEHHUIOY.

Takoe cnoBoymnoTpeOIeHHE, BO-TIEPBBIX, MPHUAAET TEKCTYy BUIUMOCTH OOJIBbIIEH
O0OBEKTHBHOCTH. BO-BTOpBIX, KOT/Ia aBTOPCTBO BBIPAKACTCS MECTOMMEHHEM «MBD»,
CO3/Ia€TCsl BIIEUATIICHUE, YTO 3a ABTOPOM KaK EIUHUYHBIM CYOBEKTOM CTOUT TpyIIa
JoJIel — Hay4Has 1IK0Ja, HalpaBJIeHHe, eIMHOMBIIUIEHHUKH. HakoHell, ucnoib30BaHue
CIOBa «MBI» BMECTO «S» BBHITJIIIUT CKPOMHEE M B CHJIYy 3TOTO 0OOJieeé COOTBETCTBYET
HEMUCAaHbIM TPEOOBAHMIM aKaJEeMHUYECKOTO ITUKETA: aBTOP HE BBIMSTUMBACT CBOM JTUMYHBIN
BKJIaJ, @ HA0OOPOT, JeNaeT ero JTOCTOSHUEM BCETO YYEHOT0 COOOIIeCTRa.

Tem He MeHee, TEKCT HE [IOJDKEH CIUIONIb IECTPETh CIOBOM «MbI». Jlms
CTWJIMCTHYECKOTO pa3HooOpa3usi CTOMT TMpUOerarb W K JPYTUM KOHCTPYKITUSIM,
00eCIIeYnBAOIINM JIOJDKHBINH YPOBEHD OE3TUYHOCTH TEKCTA.

B mpoiiecce MOATOTOBKM AMIUIOMHOM pabOThl B KadyecTBE MpPUMEpPa MOXKHO
MMOPEKOMEH/IOBATh HCIIOJIb30BaTh CIEAYIOMHKE (PYHKIIMOHATHHO-CUHTAKCUYECKUE U
CHeIHaIbHBIE IEKCUIECKUE CPEICTBA:

o CpeICTBa, YKa3bIBAIOIIME HA IOCJIEA0BATEILHOCTh H3JIOKEHUS: GHAudje,
npesicoe 8ce2o, 3amem, 80-nNepsvix (80-6MOPLIX U M. 0.); BNOCACOCMBUL, NOCIE;

o CpEICTBa, YKa3bIBAIONIME HA TPOTHUBOIIOCTABICHUE OTICIBHBIX TE3UCOB
U3JIOKEHUS: OOHAKO, 8 MO JHce 8PeMSs, MeAHCOY memM, mo2oa KaK, mem He MeHee,

o CpeICTBa, YKa3bIBAIOIINE HA HAJTMYME IPUUNHHO-CJICICTBEHHBIX OTHOIIIEHUH:
C1e008amelbHO, NOIMOMY,; NOMOMY YMO, 01a200aps, coobpaszysace ¢, 8cieo0cmaue;

° CPEACTBAa, OTPAXKAIOIIUE IMEPEXOJ] H3JIO0KEHHS] OT OJHOW MBICIH K JIPYrou:
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npedicoe uem; 00Opamumcs K, PpAcCMOmMpum, Kak;, OCMAHOBUMCS HA, MNOOYEPKHeM
credywuee;

o CPEIICTBa, IMOIBITOXUBAIOIINE H3JI0KEHUE WM YacTh H3JIOKCHHUS: UMAK,
makum o0pazom;, 3HAUUM; 68 3aKIIYeHUue OMmMemum, HAd OCHO8e CKA3AHHO20,
C1e008amebHO.

Kpome Toro, B KadyecTBe pacCMaTpHUBAaGMBIX CPEJICTB B pSjAC CIydacB MOTYT
BBICTYIaTh MECTOMMEHUS, MPUIAraTeIbHbIC U MPUYACTHS, KaK-TO: OAHHbIL, 2MOMmM,; dMmu;
maxkas,; Ha3eaHHvle, YNOMAHYmble, YKa3aHHble.

Heckonbko c10B 00 00IMIMX CTUIMCTUUECKUX «3allpeTax», 0 KOTOPBIX HE0OXO0IUMO
MMOMHUTH TIPH TOATOTOBKE TEKCTOB MHUCHBMEHHBIX paboT. B comepkaHuu NMHCBMEHHOU
paboThI, KaK MPaBUIIO, HE JOMYCKACTCS IPUMEHSTh:

o 000pOTHI Pa3rOBOPHOM pPEUYM, MPOU3BOJIBHBIC CIIOBOOOpPA30BaHMS, B TOM
qyucie npopecCuoHaIu3Mbl;

o pa3IMYHbIe HAy4YHbIC TEPMHUHBI, OJIM3KHE TI0 CBOEMY 3HAYCHHUIO IS
0003HAYCHUS OHOTO U TOTO e MOHSATHS,

o WHOCTpPAHHBIE CIIOBA U TEPMUHBI — TP HAJTUIUH PYCCKOS3BIYHBIX aHAJIOTOB;

o COKpamieHus 0003HAYCHUN eAWHUI] (U3HUCCKUX BEIWYUH — TPU UX
ynotpebsenun 6e3 mudp (kpoMe eauHUIl PU3NIESCKUX BEIMYHH B TOJOBKAaX M OOKOBHKAX

Tabyuil ¥ B paciindpoBKax OyYKBEHHBIX 0003HAUYECHUN, BXOASIINUX B (DOPMYJIBI).
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I'maBa 2 TpeGoBanusi K 0GOpPMIIEHHIO TUIITIOMHOI PadOThI

2.1 O61mme TpedGoBaHMSI

®opmat Oymaru — A4 (210 x 297 mMm).

Kaxxp1it TUCT TUIIIIOMHOM paOOThI JOJKEH UMETh TMOJIsl HE MEHee:

neBoe — 25 mm; BepxHee — 20 mM; npaBoe — 10 MM; HUxKHEe — 20 MM.

Mpudt — 14, Tuna Times New Roman.

Mex’CTpOUHBIA HHTEPBAI — MOy TOPHBIN.

HoMepa cTpaHull mpoCTaBisiIOTCS MOCEPEANHE HUKHErO MOJs JIMCTa apaOCKUMU
muppamu. TUTYIBHBIM JIMCT BKJIIOYAOT B OOIIyl0 Hywmepainuio crpanuil. Homep
CTpPaHMIIBI HAa TUTYJIBHOM JIMCT€ HE TMPOCTABISIOT. JIMCTBI IUIIIOMHON paboThI
HYMEPYIOTCS, HAUMHAsI C JINCTA «COJIEPIKAHUEY.

Otctyn kpacHo# cTpoku —0,7¢cM.

BripaBHUBaHUE TEKCTA — MO MIUPUHE.

BripaBHUBaHUE 3ar0J0BKOB — IO LIEHTPY CTPOKHU.

[IepeHOCHI B CJIOBaX HE AOMYCKAIOTCHI.

[[BeT mpr¢Ta OCHOBHOTO TEKCTA AUILIOMHOMN paOOThl — YEPHBIH.

3aroi0BKU — CTPOYHBIMU OYKBaMU (KpoMe MepBOI MPOMMUCHOMN) MOTY>KUPHBIM
pUGTOM IO LEHTPY CTPOKH.

HauanbHble cTpaHUIBI AUTIJIOMHOM paOOThl KOMIIOHYIOTCSI B CIEAYIOIIEM TMOPSIAKE:
TUTYJBHBIN JHUCT (2 WIT.), 33JaHUE HA JUIUIOMHYIO paboOTy, BHEIIHSIS PEIEH3Us, OT3bIB
PYKOBOJUTEIS, COJIEPIKAHUE.

KonudectBo crpanuty aumioMHoi pabotsl —30-50 JMCTOB, HE CUUTAs IPUITOKEHUH.

Pexomenmyemblii 00beM OCHOBHBIX pa3iesioB B % OT o01ero oobemMa paboThI:

1 Beenenne 8-10 %

2 I'masa 1 30-40 %

3 ['naBa 2 30-40 %

4 3akimoueHue 6-8 %.

TexkcT qumIoMHOM pabOThI TOJDKEH OBITh TIIATEIHHO BHIBEPEH CTYACHTOM, KOTOPBIN
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HECET MOJHYI0 OTBETCTBEHHOCTD 3a OMEYaTKH M OomuOKu. PaboTta ¢ 60IBIIMM KOJIMYECTBOM
OTIEYATOK K 3aIIUTE HE TOMYCKACTCS.
JlumiomHast paboTa JOKHA OBITH MEpeIieTeHa B TamnKe IS JadbHEHIIEero

XPAHEHUS.

2.2 BoinejieHHe 3aroJIOBKOB Pa3/iesioB M MOAPA31€eJI0B U HX pa:’,MemeHne1

3aroJIoBKU pasacioB U MmoApasaciioB, YKa3aHHBIC B COACPKAHUU (OFJ'IaBJIGHI/II/I), B

TCKCTC pa6OTBI JOJDKHBI OBITH BBIJICJICHBI U HACHTUYHO ITPOHYMCPOBAHBI.

Pa3penbl, moapasnensl, MyHKThl M MOAMYHKTBI CIIEIyeT HYMEpOBaThb apaOCKUMU

I_[I/I(l)paMI/I H 3aIIMChIBATh C a63auH0ro OTCTYIIA.

Kaxnpiii pazien (BBefeHUE, IJ1aBa, 3aKII0UYEHUE, PUITOKEHNE) HAYUHACTCS C HOBOI
ctpanuubl. Ilompaszmensl BHYTpPU paszzena CIAEAyIOT 4epe3 JBa HHTEpBaja MOCIe
OKOHYaHUS MPEABIIYIIEro MOApa3ieiia Ha TOM K€ CTPAHULIE, €CJIM Ha HEH OCTaeTCsl MECTO
st Tekcta. He momyckaeTcss HalnMuue TEKCTa BHE pa3/iesioB U MOJPA3eNoB, TOMEIICHHUE
Ha pa3HbIX CTPaHUIAX 3arojoBKa MOapas3fena U ero tekcra. [loaTomy mocie 3arojioBka
paszena yepe3 JBa MHTEpBaJia MedaTraeTcsd Ha3BaHWE Mojapaszjiena u jgainee udepes 1,5
MHTEpBAJIA - TEKCT MOJIpa3aeia.

3arooBKM pa3aesoB, MOAPA3AECIOB U IMYHKTOB CJEAYET IeYararb C MPOMUCHOMN
OykBbl 0€3 TOUKM B KOHIE, HE MOAYEpKUBas. EciM 3arojioBOK COCTOUT W3 JBYX
MPEIJIOKEHUM, UX PA3ACIAIOT TOYKOM.

[lepen wHazBaHuem pazzaena (mojapaszesia) CTABUTCS €ro MOPSIKOBBIM HOMEp

COTJIaCHO COAEPKaHUIO.
Hpumep —1,2,3 u T. 1.

Homep monpasnena miaM IMyHKTa BKJIIOYAET HOMEpP paszesia U NOPSAIKOBBIA HOMEp

Mo/ipasiesia WK MyHKTa, pa3eIeHHbIC TOYKOM.
Hpumep —1.1,1.2,1.3 u . 1.

[Tocne HoMepa pa3zena, nojapasena, MyHKTa U MOAIYHKTa B TEKCTE€ TOUKY HE CTaBsIT.

' Cm. TOCT 7.32-2001 Otyer 0 HAy4HO-UCCIIENOBATEILCKOI padoTe.
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Ecnu pasnen mnaum nojpasaen MMEET TOJbKO OJWH IYHKT WM IYHKT MMEET OJUH
MOAMYHKT, TO HyMEpPOBAaTh €ro HE CIEeAyeT.

He HymepytoTcsi Ha3BaHUS OTAEIBHBIX COCTABHBIX YacTeW AUILUIOMHON pabOTHI:

COJEp/KaHUE, BBEJCHHE, 3aKIOYCHHE M CIHUCOK HCIOJIb30BAHHOM JINTEPATYPHI.

HpI/IJIO)KeHHH HMCIOT CBOIO aBTOHOMHYIO CKBO3HYIO HYMCPAIIHIO.

2.3 OdopmiieHue U HyMepanus WIJIIOCTPANUHA U Ta6auu’

WnmrocTpaTuBHBIA MaTepual, coAep Kalluiicss B JTUIJIOMHOW paboTe, MOXKET ObITh
MPE/ACTABICH 4YepTexXamMu, rpaukaMH, cCXeMaMH, pUCYHKamH, (oTorpapusMd U T. II.
Wnmoctpanuu 11000ro BHUJA Ha3bIBAIOTCS pUCYHKaMHU. PHCyHKH mNoOMelaroTcs cpaszy
nocne nepeozo0 ynoMUHAHUA O HUX B TEKCTE WIM B Hadaje CICAYIOIIEH CTPAaHULBIL.
PucyHku BBINOJHAIOTCA B YEPHOM LIBETE€ HA JIUCTE TEKCTa JAMIJIOMHOM pabOThl WU
HAKJICUBAIOTCS HAa Hee, SIBISISCH KOMHUAMH, IMOJYYEHHBIMU C IOMOIIBIO MHOXHUTEIBHON
TEXHUKHU.

[Ton KaxIbIM pUCYHKOM, yepe3 1,5-2 nHTepBaa, nuiercs cioBo «PUCYHOK», nanee
yKa3bIBaeTCsi €ro Homep (0e3 TOUKHM), CTaBUTCS Ha3BaHHE 0O€3 KaBbIUEK, MEPEHOCOB B
CJIOBax, TOUKM B KoHIE. Ha3zBaHue pUCYHKa 3alMCBIBAETCS CTPOYHBIMU OyKBamMu (Kpome
nepBoi OYKBBI) U pacroyiaraercs 1o cepefuHe CTpoku. Eciu oHO He ymeliaercs B OAHY
CTPOKY, TO CIEAYyIoIIas CTPOKA Ha3BaHUs pacriojaraercs Hke Ha 0,5 uHTepBania.

PucyHok mMeeT CKBO3HOW HOMEp BHYTpHU pasnena. Homep pasaena ykasbiBaeTcs
repes HOMEpPOM PHUCYHKa depe3 Touky. Hampumep, «Pucynok 1.3». Ecim komnuecTBo
PUCYHKOB B paOOTe HE3HAUMUTENbHO (3-4), TO JOMycKaeTcs MX CKBO3HAsh HyMmepauus Mo

BCEMY TEKCTy 0e3 yKa3zaHus pasjena.

[Ipm ccpuIkax Ha WIUTFOCTPALAM CIIEIYET NMUCATh «... B COOTBETCTBUHU C PUCYHKOM 2»
MPU CKBO3HOM HyMEpaluul U «... B COOTBETCTBHHM C PUCYHKOM 1.2» mpu HyMepauuu B
npenerax pasaena.

Hywmepanus tabmun — ckBo3Hasi o Beel padore. Kaxknas Tabnuiia J0bKHA UMETh

> Cm. TOCT 7.32-2001 Otuer 0 HAy4HO-HCCIE0BATEIbCKOI paboTe.
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Ha3BaHWE W HOMEp, TOMEIIAeMbI HaJ Ha3BaHWEM TaOJUIEI 0€3 COKpAIeHHs C TPaBOi
ctoponbl. Hampumep: Tabmmma 7 (3Hak Ne m Touky B KoHIe He cTaBsaT). [pudt
IIOJTY>KUPHBIH.

I'padbr TaOMUITBI UMEIOT 3aroJIOBKM M TIOJ3arOJIOBKH: 3arojIOBKHM HAYMHAIOTCS C
MIPOIUCHBIX OYKB, MO/13ar0JIOBKM — CO CTPOYHBIX OYKB.

Brecenune B Tabnuily He3anoJgHEHHBIX rpad U CTPOK He JoIyckaeTrcs. Eciu B Kakom-
100 CTpOKe TaOIUIIBI HET JAHHBIX, TO B HEW CTaBAT IPOYEPK (THPE).

[udpe! B TabnMIax pacrojararoT Tak, YTOOBI KJIACCHI YUCEN IO BCEM CTOJI0IaM ObLTH
PacmoJIOKeHBl TOYHO OAWH TOJ JAPYTUM: CIWHUIBI T07] CIWHUIIAMH, ICCATKHA TIOJ
JIECATKAMHM H T. 1.

TabnuIpl ¥ WUTFOCTPALMK pa3MEIIAroT MOCIIE MEPBOr0 YIIOMUHAHUS O HUX 110 TEKCTY U
TakUM 00pa3oM, 4TOObI X MOXKHO OBLIO YHTATh 0€3 MOBOPOTAa PadOThI MM C TOBOPOTOM
o 4YacoBoi crpenke. JlomyckaeTcss mepeHOC TaOJMIBI Ha JPYryl0 CTpPaHMIy C
cobmoeHreM Hymepaiuu rpad u ykazanuem cBepxy "Ilponomkenne Tadmubs 7".

[Ipumedanust ¥ CHOCKH, Kacarolrecs COACpKaHus TabJHUII, MAIITYT HEITOCPEICTBEHHO

10 TAOJIULIEH.

2.4 OdopmiieHne NPpUJIOKEHUN

Kaxnoe npunoxeHne Ha4MHAETCSA ¢ HOBOTO JINCTA C YKa3aHUEM B IPABOM BEPXHEM
yriy cinoBa «lIpunoxenue» 6e3 KaBblUEK ¢ yKazaHUEM MOPSAKOBOrO HOMEpPA apaOCKUMHU
uuppamu (6e3 3Haka Ne) W JOKHO HMMETh TEMAaTHYECKUHM 3arojoBOK, KOTOPBIN
3aMKUCHIBAIOT CUMMETPUYHO OTHOCHUTEIIBHO TEKCTa C MPONUCHOM OYKBBI OTIEIbHOU
CTPOKOHM.

[TpunoxeHus: NOKHBI UMETh OOIIYI0 C OCTalbHOM YacThlO JOKYMEHTAa CKBO3HYIO
HyMEpaluio CTpaHull. B Tekcre paboThl NOJDKHA JEIAaThCS CChUIKA Ma ATOT MaTepHall.

[TpunokeHus pacnoyiararoT B MOPSIJIKE CCUIOK HA HUX B TEKCTE JOKYMEHTA.
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2.5 O¢dopmiteHne cCHIIOK HA JINTEPATYPHbIE HCTOYHUKHU

Odopmitenne CCBUIOK periaMeHTUPYyeTCs I'oCT P 7.0.5-2008
«bubnuorpaduueckass ccpuika. OOmme TpeOoBaHUA W MpaBuiia cocTaBieHus». [lo
PaCIOJIOKEHUIO B JOKYMEHTE CChUIKH MOTYT OBITh:

BHYTPHUTEKCTOBBIE, IOMEIIEHHBIE B TEKCTE IOKYMEHTA;

MOACTPOYHBIE, BHIHECEHHBIC U3 TEKCTa BHU3 CTPAHUIIbI TOKYMEHTA (B CHOCKY);

3aTEKCTOBBIE, BHIHECEHHBIE 3a TEKCT JOKYMEHTA WJIM €ro YacTH (B BBIHOCKY).

[Tpu moBTOpE CCHUIOK HA OJIUH M TOT K€ OOBEKT Pa3InyaroT CChUIKH:

NEepBUYHBIC, B KOTOPBHIX OMONHMOrpaguUecKue CBEICHUS MPUBOJSATCS BIEPBBIC B
JTAHHOM JIOKYMEHTE;

MOBTOPHBIE, B KOTOPBIX paHee YyKa3aHHble OuOIMOrpadUyYecKue CBEACHUS
MOBTOPSAIOT B COKPAILIEHHOH (hopMme.

[ToBTOpHBIE CCBUIKH TaKX€ MOTYT OBITh BHYTPHUTEKCTOBBIMH, IOJCTPOYHBIMH,
3aTEKCTOBBIMH.

Ecnau TexcT muTupyeTcss He MO NMEPBOMCTOYHUKY, a MO APYrOMY JOKYMEHTY, TO B
HayaJie CChUIKM MpHUBOAAT cioBa: «L{uT. mo: » (uutupyercs no), «lIpuBoautcs mo: », ¢
yKa3aHHEM UCTOYHUKA 3aMMCTBOBAHMUSI, HAIIPUMED:

Lum. no: @nopenckui I1. A. YV 600opazoenos meicau. M., 1990. T. 2. C. 27.

Jnst cBA3M TMOACTPOYHBIX OMOIMOTpaUUEecKUX CCHUIOK C TEKCTOM JOKYMEHTa
UCTIOJIb3YIOT 3HAK CHOCKH; JJISi CBSI3M 3aTEKCTOBBIX OUOIMOrpaUUYecKUX CCHUIOK C
TEKCTOM JJOKYMEHTA UCIOJIb3YIOT 3HAK BBIHOCKH WJIA OTCHUIKY, KOTOPBIC TPUBOIST B BUJIE
1idp (MOPSAAKOBBIX HOMEPOB), OYKB, 3BE37I0UCK U JPYTHUX 3HAKOB.

OTchulKM B TEKCTE JIOKYMEHTa 3aKjIio4aloT B KBaJpaTHble CcKoOku. I[lpu
HEOOXOJAMMOCTH OTCBUIKM MOTYT COJIepKaTh OMpECICHHbIE HWACHTH(PUIUPYIOIINE
CBEJICHUS: MMsI aBTOpa (aBTOPOB), Ha3BaHUE JOKYMEHTA, roj W3JaHUs, 0003HAYECHUE U
HOMEp TOMa, YKa3aHHUEe CTpaHUIl.

[Ipumeps! ccbuiok: 1) nodcmpounsie - pa3MemialOTcsl MO TEKCTOM Ha CTpaHULIE
(TEeKCT CHOCKM BKIJIIOYAeTCsi B OOIIee KOJIMYECTBO CTPOK Ha JIUCTE C COOJOJEHUEM
TpeboBaHus K pazMmepy HUxKHero mnoiist). CHocka medaraercs uepes 1,5 unateppana. [lepen

HEeW CTaBUTCS €€ HOMEp Ha JaHHOM CTpaHUIIE:

29



2 Anekceesa E.B., A¢panacvesa JIII., byposa E.M. Apxusoseoenue. YueoHuk. M.:
IIpoghoopuszoam, c. 176-177.

Ecnu B TekcTe cioBa aBTOpa MPHUBOMAATCS HE JOCIOBHO, CHOCKA COIPOBOXKIACTCS
CJIOBOM «cMOompu» B COKpalieHHoM Buje. Hanmpumep:

3 Cm.: Anexceesa E.B., Agpanacvesa JI11., byposa E.M. Apxusosedenue. YuebHux.
M.: Ilpogpobpuszoam, c. 203.

2) enympumekcmogvle — J€NalOTCA Cpa3zy IOCJE LUTATbl B KPYIJIBIX CKOOKax.
Hanpuwmep: «Ilutata» (AnekceeBa E.B., Adpanacbera JI.I1., Bypoa E.M. ApxuBoseaeHnue.
VYuebnuk. M.: IIpodobpuzaar, c. 176-177.)

3) coenannvie Ha UCMOYHUKU, GKIIOYEHHbIE 6 CHUCOK JUmMeEpPamypsvl 6 KOHUe
padomut — oPOPMIISIIOTCS. B KBAJPATHBIX CKOOKaxX C yKa3aHMEM HOMEpa MCTOYHHUKA, MO/
KOTOPBIM OH 3HauuTcA B cnucke. Hanmpumep, «Anekceesa B.®D. [5] yrBepxkaaer, 4To...».

B I[PIHJIOMHOﬁ pa60Te CICOYCT IPUACPKUBATHCA OAHOTO CTUJIA CCBHIIIOK.
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I'nasa 3 Ilopsaaok 3aUTHI IMILIOMHO PadoThI

3.1 O01mme moJI0KeHus

JuruioMHasi paboTa MPeICTaBseTCs M 3alllMIIACTCS B CPOKH, MPEAYCMOTPEHHbIE
rpauKOM BBITIOTHEHUSI TUTIIIOMHBIX padoT.

JlunnomHas pabGoTa [omKHA OBITH CAaHa MPENOAABATEIIO-PYKOBOJUTEIIO B
COOTBETCTBUU C KaJCHAAPHBIM rpapuKoOM.

[IpenBaputensHO AMIUIOMHAs pabOTa HAMpPaBISETCS Ha BHEIIHIO peneH3uo. Ee
MOXXET JaTh CHEHUAJIMCT OpraHu3aluu, Ha ©0a3e KOTOpPOM CTYAEHT MPOXOJUII
NOPEJIUITIOMHYI0 TPAakTHKy. OTpeleH3upoBaHHasi U NEpeIvieTeHHas JUILUIOMHas pabora
MOJJICKUT 3allUTe. 3alUTa JUIJIOMHBIX padOT MPOU3BOJUTCS B YaChl, TPEAYCMOTPEHHbIE
yuyeOHbIM IUIaHOM. OTKpbITas 3aluTa AMIUIOMHBIX paboOT OCYIIECTBISIETCA TEpen
KOMHCCHUEH, KOTOpas OIpeAessieT YpPOBEHb OBJAJCHHUA CTYJEHTOM OOLUX |
MpO(PECCUOHANBHBIX KOMIIETEHIIMH MO OJHOMY WJIM HECKOJBKUM MNpO(eCCHOHATbHBIM
MOJYJIIM, COOTBETCTBUE pabOThl MpeabsABIsieMbIM K Hel TpeboBaHusM. CocTaB
aTTECTAllMOHHOW KOMUCCHH YTBEPKIAETCS MPUKA30M JUPEKTOPA KOJUIEIKA.

3amuTa BBITYCKHOM KBalIM(PUKAIIMOHHOM paboOThl MPOBOJUTCS HAa OTKPBITOM
3acelaHuu rocyjaapcTBeHHol arrectarmonHon komuccuu (I'AK) ¢ yuactuem He MeHee
IBYX TpeTel e€ cocTaBa B yCTAHOBJICHHOE IPa(UKOM BpEMSI.

CryneHT MOXXeT ObIThb HE JOMYLIEH K 3allluTe BBIMYCKHOW KBaJIU(PHUKAIIMOHHOM
paboThl B CJEAYIOIIMX CIydasxX: NpU HaJIUMYUM aKaJEeMHUYECKOM 3aJ0JKEHHOCTH IO
MIPOMEKYTOUHBIM aTTECTALMSIM B COOTBETCTBUU C YYEOHBIM IUIAHOM; MPU HAPYUIEHUU
CPOKOB 3aKpEIJICHUS M YTBEPKICHUS TEMbI BBIITYCKHOM KBaTU(PUKALMOHHON padOThI; MU
HECOOJIIOJICHUN KaJeHIapHOTo Tpaduka MOATOTOBKUA BBIMYCKHOW KBadU(UKAIIMOHHON
paboThl; B Cily4yae OTPHUIATEIBLHOTO OT3bIBA HAYYHOI'O PYKOBOJUTENS Ha BBITYCKHYIO

KBATH(UKAIIMOHHYIO paboTy.
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3.2 Ilpoueaypa 3amMThI AUIJIOMHOM PadoOTHI

OObsiBieHUE TeMbl paboThl U TpeAcTaBieHue cekperapeM ['AK cryaeHTa wienam
KOMMCCHHU.

Jloknan cTyleHTa ¢ HMCIHOJIb30BaHUEM HArJSIHBIX MaTepHalioB (KOMIBIOTEPHOMN
IIPE3CHTAITUN ).

OtBeThl AumIOoMaHTa Ha Borpockl WwieHoB ['AK u mpucyTCTByIOIMIUX; TPOBEACHUE
JUCKYCCHUU TIO0 COAEP>KaHUIO pabOTHI.

BricTymuieHre HayqYHOr0 pyKOBOJUTENS C OT3bIBOM Ha paboTy CcTyAeHTa (B cilydae
OTCYTCTBUSI PYKOBOJHUTENS HA 3aIIUTE MO YBAKUTEIBbHON MPUYMHE OT3bIB JIOJKEH OBITH
3apaHee MpeACTaBlieH B MUCbMEHHOM Buje cekperapro ['AK).

3acinylIMBaHWE pELUEH3MH W OTBETHI CTYJCHTA HA 3aMEUYaHMs pPELEH3CHTA.
[TpoaOMmKUTENBPHOCTD 3alllUThl OAHOM BBIMYCKHOM KBaJM(UKALMOHHONW paboThl, Kak
IpaBUJIO, HE JOJDKHA NpeBbIIaTh 30 MUHYT.

Pabora olueHHBaeTCsI Ha «OTIMYHO», «XOPOUIO», «YIOBJIETBOPUTEIHHOY,
«HEYIOBJIETBOPUTEIILHOM.

HToroBasi olieHKa BBITYCKHON KBaJIM(UKAIIMOHHON PadOThl (AMILUIOMHON paboThI),
BBICTABJICHHAs Ha OCHOBE pEIICHHs 3akpbIToro 3acenanust I'AK, BHOCUTCS B IPOTOKOJ
3acenanus [ ocyapCTBEHHOM aTTECTAlMOHHOM KOMHUCCHUH.

I[Io pe3ynprarTam WTOrOBOM  TOCYHApPCTBEHHOW  aTTECTAllMA  BBITYCKHHUKA
rocyJ1apCTBEHHAas DK3aMEHAlMOHHAs KOMMCCUSA 110 3aIlMTe BBIITYCKHOU
KBATM(PUKALMOHHON pabOThl MPUHUMAET PEUICHUE O MPUCBOCHUH €My KBAJIM(PHUKALUU 1O
CHEUUAIbHOCTH W  BbIJA4€ JUIJIOMAa TOCYJAapCTBEHHOTro o0paslia o CpeaHeM

poheCCHOHAIBHOM 00pa30BaHUH.

3.3 CTpykrypa nokiana u ogpopmiieHre WITIOCTPALMOHHOT0 MATEpHUAaIa

Jloksag K myOJMYHOM 3amuTe paboThl CIeAyeT HamucaTb M IPOaHAIU3UPOBATh C
TOYKM 3pEHUS IOJHOTBI M KPATKOCTH MPEACTABICHUS PE3YyJIbTaTOB, JIOTUYHOCTU

IMOCTPOCHUA, AOCTYIIHOCTH BOCIIPHATHA Ha CIyX, BO3MOXHOCTH YJIOXHUTLBCIA B
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onpeneneHHoe BpeMs. Pekomenayemoe Bpems aokaana 10 MunyT.

CTpyKTypa I0KJIajga: akTyalbHOCTh TEMbI UCCJIEIOBAHMS, LENb U IOCTABICHHBIE
3aa4yd, MaTepualbl W METOABl MCCIENOBAHMS, OCHOBHBIE pE3yJbTaTbl M HX
WHTEpOpETalns, BbIBOAbI, PEKOMEHJAlWW, Hay4yHas HOBHU3HA, MpaKTUYeCcKas U
TEOPETUYECKAsI 3HAUMMOCTb.

WnmocTpalliOHHBIM MaTepuan K 3amuTe opopMisieTcs B BHUAE KOMIIBIOTEPHOM
MPE3EeHTalNH, CO3JaHHON mpu nomoiu nporpammel Microsoft Power Point 97-2007, u
CIY>)KUT JUIsl JIEMOHCTpPALMM KJIIOYEBBIX MOMEHTOB M OCHOBHBIX PE3YJIbTaTOB PadOTHI.
Pexomennyemoe komuuectBo crnaiioB 10-12. Ha HHMX BBIHOCAT OCHOBHBIE TpaduKH,
CXeMbl, Tabmuilel, ¢oTorpaduut U T.A. B COOTBETCTBUU C AokiaaoM. OO0s3aTenbHBIMU
AJIEMEHTaMHU IPE3EHTALMM  SBIIIOTCS  CHAlAbl, COAEp)KAaIMe TUTYJI U IIOJOKEHUS
BBeaeHMs. MHpopmanus cnaiijoB 10JKHA BOCIIPUHUMATBCS C pacCTOSIHUSA HE MeHee 15 M
OpU  CTaHJAPTHOM  oOcBelleHHOCTU. JlomosHUTENbHBIE TpeOOBaHUS K  claigam

(ITpunoxxenue §).

3.4 OueHka IMIUIOMHOMH padoThI

[Tpu 3ammTe IMIIIOMHOM padoOThI OLICHUBAETCS:

- raybokass TeopeTHdeckas MpopadOTKa HCCIEIYeMbIX BOIPOCOB Ha OCHOBE
aHaJM3a UCIIOJIb3YEMbIX HICTOUYHUKOB;

- TIOJIHOTA PACKPBITHUS TEMBbI, MPABUIBHOE COOTHOIICHHUE TEOPETHYECKOTO |
(aKkTHUEeCKOT0 MaTepHuaa, CBsI3b TEOPETUICCKUX TOJIOKEHUH C MPAKTUKOM;

- yMmernas CHCTeMaTH3alus MJaHHBIX B BHUAE TaOmmi, TrpaduKkoB, CXeM C
HEOOXOAMMBIM  aHAJIM30M, OO0OOOIICHHEM |  BBISABICHHEM TCHJACHIIMN  pa3BUTHSA
OpraHu3allnu;

- apryMEHTUPOBAaHHOCTh,  CaMOCTOSITEJIBHOCTb  BBIBOJOB, = 00OOCHOBAaHHOCTH
MPEJIOKEHNN U PEKOMEHIALN;

- odopMIIeHHE JIEKTPOHHOU MTPE3ESHTAIIMU M HCIIOIh30BaHUE €€ TIPH 3aIUTE;

- YETKOCTh BBINIOJHEHHUS JUIUIOMHOM pabOThI, TPaMOTHOCTb, XOPOIIUMA SI3BIK H

CTUJIb M3JIOKEHHUsI, TMpaBWIbHOE O(OpMIIeHHE, KaKk camMoill padoThl, TaK U HAYYHO-
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CIIpaBOYHOIO arirapara.

Kpurepumn oneHKH rocy1apcTBeHHOM UTOTOBOM ATTECTAIUU
o crienuanbHocTy 46.02.01 /TokymMeHTanmoHHOE 00ecreueHne yIpaBIeHUs U

apXuBOBeIeHHE (YyTyOJieHHas MOArOTOBKA)

UrtoroBasg omenka 1o ['oCynapcTBEHHOM WTOTOBOM AaTTECTAllMHA BBITYCKHHUKA
BBICTABJISIETCS MO pelIeHHuI0 ['ocyaapcTBEHHOM aTTECTAlMOHHOW KOMHCCHHU C YYETOM
YPOBHS OATOTOBKH U KPUTEPUEB OLIEHKU MO NATHOAIBHON CUCTEME.

B kpuTepnu onieHKU YPOBHS MOATOTOBKHU BbIITYCKHUKA BXO/IST:

- YPOBEHb OCBOEHUS CTYIEHTOM MaTepHaia, peyCMOTPEHHOIO Y4EOHBIM IIaHOM;

- YPOBEHB MPAKTUUYECKUX HABBIKOB;

- YPOBEHb OCBOCHHS 00X M NPOPECCHOHATBHBIX KOMIETEHIUH, MO3BOJISIOMINX
pelaTh Npo(ecCuoHaNbHbIE 3a/1a4H;

- COOTBETCTBUE COJIEP>KAHUS PACKPBITOM TEMBI OTPACIEBOM HAIIPABICHHOCTH;

- 000CHOBaHHOCTb, YE€TKOCTb M apryMEHTUPOBAHHOCTh H3JIOKEHHSI MaTEpUAJIOB B
BBINTYCKHOM KBAJIM(PUKAIIMOHHOMN paboTe (IUIIIIOMHON paboTe) U OTBETOB IPH €€ 3aIlUTE.

B xkpuTepuu oneHKH BXOIAT CJeayouue TpedoOBaHus:

- MPAaBWJIBHOCTH U TIOJIHOTA OTBETA;

- BJIaJIeHUE TTPOPECCUOHATIBHON TEPMUHOJIOTHUEH;

- coOJII0/IEHNE HOPM JIEJIOBOTO 3TUKETA;

- KQUeCTBO BBIIOJIHEHHON KBaTU(PUKALMOHHON PaOOTHI;

- BBINIOJIHEHUS KaJIeH1apHOro rpadyKa HalMCcaHus AUILIOMHOM paOoThI.

1 Kpurepun oueHKH TUIIJIOMHOI padoThI

OHeHKa «OTJIMYHO» CTABHUTC, CCJIM.

BoimyckHas kBanmuukaimonHas padoTa COOTBETCTBYET YTBEP)KICHHOM TeMe U B
MOJIHOM Mepe oTpakaeT MpodeCCHOHANIbHbIE 3HAHUS BBITYCKHHUKA B 00JIaCTH:

-  JOKYMCHTAIIMOHHOI'O oOecrieueHus YHOpaBJICHUA U apXHUBOBCIACHUSA,
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- TBOPYECKOTO PELICHUS HAyYHO-TEOPETUYECKUX M MPAKTHUYECKHX Mpo0iIeM
JOKYMEHTOBEICHHUSI, apXUBOBEACHUS, JOKYMEHTALIHOHHOTO 00ECIIEYEHUs YIPABICHHUS;

- yYMEHHE pemaTh JOKYMEHTAIMOHHBIE BOIPOCHI B OPraHU3ALMUAX Pa3IMYHBIX
OpraHU3aIMOHHO-TIPABOBBIX (POPM.

B BeImyckHOM KBanu(pUKAIMOHHON paboTe €CTh YeTKO CPOPMYIUPOBAHHBIC LIETH U
pa3paboTaHbl U 0OOCHOBAHBI CIIOCOOBI UX JOCTUKEHUS IyTeM MpUMEHEHHUs 3((HEKTUBHBIX
METOJIOB OpraHU3aIH JOKYMEHTAIIHOHHOTO 00eCIeUeHus yIpaBICHuUS;

- BrimyckHas kBanudukanmoHHas paboTa Moka3blBaeT BIaJeHUE aBTOPOM OOIIUMU
U NpOPECCHOHATBHBIMU KOMIIETEHUMSMHU B paMKaxX OJHOTO WM  HECKOJbKUX
poecCHOHaIbHBIX MOAYJIEH B PA3IMUYHBIX 00JIACTAX AOKYMEHTAMOHHOTO OOECIeUYEeHHUs

yIPaBIICHUS:

KaJpOBOU ESATEIBHOCTH;

- JIeJIOBOTO aIMUHHCTPUPOBAHUSI;

- apXWBHOM ACATEIHLHOCTH;

- UH(POPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- ATUKH U TICUXOJIOTUH MPOHEeCCUOHATILHOMN JCSATEILHOCTH.

Pabota orneuarana u opopmieHa B COOTBETCTBUU C TPEOOBAHUSIMU.

OHGHKa «XOpOo110» CTaBUTCA, CCJIN.

BrinyckHas kBadukamoHHasi padoTa COOTBETCTBYET YTBEPKACHHON TEME.

B monHOil Mepe pacKphIThl BCE MYHKTHI IUIAHA BBIMTYCKHOW KBaJM(PUKAIMOHHOM
paboTHI.

UeTko mMOCTaBlICHBl €M U pa3padOTaHbl MYyTH HX JOCTHXKEHHUS C TOMOIIbIO
MPUMEHEHUSI  PAa3JMYHBIX CIIOCOOOB  BENEHUS JOKYMEHTAIIMOHHOTO oOecreyeHue
yIpaBJICHUS.

- Brimycknas kBamudukanmoHHas paboTa Moka3bIBaeT BIAJCHUE aBTOPOM OOIIMMH
U MpoPECCHOHATLHBIMU  KOMIIETCHIIMSMU B paMKaX OJHOTO WM  HECKOJIbKUX
podeCcCHOHATBHBIX MOJYJIEH B Pa3IMUHBIX O0JACTAX JOKYMEHTAIMOHHOTO OOecreueHus
yIpaBJICHUS:

- OpraHU3alMOHHO-YIPaBICHYECKOH;
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- apXUBHOW;
- uHPOPMAIMOHHOM;
Pabora ornevarana u opopMieHa B COOTBETCTBUM ¢ TpeOoBaHusAMHU. Her BHemHen

peLIeH3UH.

OHGHKa «KYAOBJICTBOPHUTCIIEHO» CTAaBUTCA, CCJIN.

Bremycknas  kBanu@uKanuoHHas paboTa BBINOJHEHa B COOTBETCTBHH  C
YTBEPKJIEHHOI TEMOM U B TpeOyeMOM 00beME.

B BbinyckHO# KBaJIM(UKAIIMOHHON paboTe pacKpBITH BCE pa3/iebl IJIaHa.

Brimycknas kBanudukaimonHas padoTa MoKa3bIBaeT BIAJCHUE aBTOPOM OOIIMMHU H
npoeCCHOHANBHBIMU ~ KOMIIETEHUMSIMM B paMKax OJHOTO  WJIM  HECKOJIbKHUX
npo¢eCCUOHANBHBIX MOAYJIEH B Pa3iMUYHBIX 00JACTAX JOKYMEHTALIMOHHOTO OOECIeueHUs
YIpaBICHHUS.

Pabota oopmiieHa ¢ HekoTOpbIMU olOKkamu. HeT BHEITHEH perieH3uH.

OI.[GHKa KHCYAOBJICTBOPHUTCJIBHO)» CTABUTCA, CCJIN.

Brimrycknas kBaidukaiimorHHasi paboTa BHITIOJIHEHA HE B IMOJHOM 00beMe, He
PACKpBIBAET YTBEPKIACHHYIO TEMY.

PaGoTa HOCUT SIBHBII KOMITUJISITUBHBIN XapakTep.

Pabota BeinosHeHa 6e3 yueTa TpeOoBaHUM K 0POPMIICHHUIO.

Her BHenHel peneH3uu, oOT3bIB PyKOBOJAUTENS UMEET HEYI0BJIETBOPUTEIIBHYIO

OIICHKY.

2 Kpurtepuu o11eHKH BBICTYIUIEHHS HA 3alI[UTe TUIIJIOMHOI padoThI

O11eHKa «OTIIMIHOY:
- MIOJTHOTA BJIAJICHHS MaTCPHATIOM;
- npoeccuoHanbHasi rPaMOTHOCTH;
- TIPaKTUYeCKast HaIPaBJICHHOCTH;

- mpohecCHOoHATTEHBIA UMUJIK;
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- TPaMOTHOCTh PEUH, CTUIIMCTHKA;
- 00pa3HOCTb peuu;

- IMOIIMOHAIBHOE BO3JCHCTBHE HA ayAUTOPHUIO;

- pa3BepHYThIC OTBETHI HA 3aJ]aBa€MbI€ BOTIPOCHL;

- UCIOJIb30BAHUE  KOMIIBIOTEpPHOM  IMPE3CHTAlUH,

po¢heCCUOHATBHOM YPOBHE.

O1eHKa «XOPOLIO»:
- IOJIHOTA BJIAJICHUS MaTepUaIOM;
- mpoeccuoHanbHasi IPaMOTHOCTH;
- IPaKTUYECKasl HAIpPaBJIEHHOCTb;
- Ipo(heCCHOHATTbHBIA UMUJIK;
- TPaMOTHOCTb peuu;
- HCIOJIb30BaHME  KOMIIBIOTEPHOM  MpEe3eHTaluH,

po(heCcCHOHATBHOM YPOBHE.

O1ieHKa «yIOBIETBOPUTEIHHO:
- cnaboe BIaJieHNe MaTepUaioM;
- mpo(heccnoHanbHOE UCTIOIB30BAHNE TEPMUHOJIOTUH;
- TPaMOTHOE HCTIOJIb30BaHUE MaTepHaa;
-HCTIOJIb30BAHME  KOMIIBIOTEPHOM  TpE3eHTAlIUH,
npodeCCHOHATIHFHOM YPOBHE MJIH €€ OTCYTCTBHE.
OrieHKa «HEYTOBICTBOPUTEITHHO:

- HC3HAHHUC TCOPHUH BOIIPOCA,

BBITIOJTHEHHOU

BBITIOJTHEHHON

BBITIOJTHEHHOM

- CYIICCTBCHHLIC OIINOKHU IIpU OTBCTEC HaA 3a/1aBACMbIC BOIIPOCHKI;

- OTCYTCTBHE KOMIIBIOTEPHOU MPE3EHTALUU.

Ha BBICOKOM

Ha  CpeIHeM

Ha HHU3KOM

B mporokon 3acemanus ['ocymapCTBEHHOM aTTECTALMOHHOW KOMHCCHM BHOCUTCS

WUTOTOBAsi OIICHKA BBIMYCKHOW KBaTHU(UKAIMOHHOW pPaOOTHI

BBICTABJICHHAsI HA OCHOBE pelICHUs 3aKpbITOro 3acenanus ['AK.
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I[TPUMEPHBIE TEMBI BBIITY CKHBIX KBAJIM®UITMPOBAHHBIX PABOT
JIJ1s1 BBIIMYCKHUKOB crieriuaibHocT 46.02.01
JloKkyMeHTaIMOHHOE 00eCIIeUeHHE YIIPABICHUS U apXUBOBEICHHE

CpaBHUTENBHBIN aHAIW3 MEXaHU3UPOBAHHBIX U aBTOMATU3UPOBAHHBIX CPEJCTB XpaHEHUS
Y TIOWCKA TOKYMEHTOB (Ha MpUMepe KOHKPETHON OpraHu3allin).

CoBpeMenHble  criocoObl  O0pa0oTKa HM  COBEPIICHCTBOBAHHME  JIOKYMEHTOB  C
UCIIOJIb30BAHUEM COBPEMEHHBIX CIOCOOOB M METOAOB (Ha TMpUMEpe KOHKPETHOU
OpraHu3alui) .

AHanu3 paboThl MO BEAEHHUIO, YUETy M XPaHEHHUIO TPYJOBBIX KHIDKEK (Ha TpUMepe
KOHKPETHOM OpraHU3alllH).

AHanu3 JOKYMEHTAIIMOHHOTO OOECIeUYEHUsl YIpaBJiCHUS OpraHu3aluu U pa3padoTka
HpEeJI0KEHHUH 110 €r0 COBEPIIEHCTBOBAHHUIO B KOHKPETHOM OpraHu3aluu.

AHanu3 pa3paOOTKH WHCTPYKIMU IO JIEJONPOM3BOJICTBY Ha MNPEANPUATHH MAJOro
OusHeca (Ha IpuMepe KOHKPETHOW OpraHU3aIim).

AHanu3 opraHuM3zalMud JIOKYMEHTOOOOpoTa U pa3paboTKa MpeiIOKEHUH IO €ro
COBEPIICHCTBOBAHNIO Ha KOHKPETHOM TIPEIPHUSITHH.

AHanu3 OpraHM3aiMyd ydeTra M apXMBHOTO XpaHEHUs JOKYMEHTOB oOpraHuzainuu (Ha
npuMepe KOHKPETHON OpraHn3aIinm).

Oco0eHHOCTH TMOATOTOBKH U O(OPMIICHHS] OPTraHU3AIMOHHBIX JOKYMEHTOB (Ha TIpUMepe
KOHKPETHOW OpraHu3alum).

[ToaroroBka u 0popMIIEHHE PACTIOPSAUTENBHBIX JOKYMEHTOB C YYETOM UX OCOOEHHOCTEM
(Ha mpuUMepe KOHKPETHOM OpraHu3alum).

[TonroroBka u odopMiIeHHE CHPaBOYHO-MH(POPMAIIMOHHBIX TOKYMEHTOB C YYE€TOM HX
0COOEHHOCTEH (Ha MpuMepe KOHKPETHOM OpraHu3aIim).

AHanu3 opraHuzany paboThl C MHChbMaMU W OOpalleHUsIMH TpakaaH (Ha mpuMepe
KOHKPETHOM OpraHu3aluu).

Opranu3zaius TEKyIIero XpaHeHUs! JOKYMEHTOB (Ha MPUMEPE KOHKPETHOW OPraHU3alINHN ).

. I3ydyenne opraHmsanuu MOATOTOBKH €N K apXMBHOMY XPaHEHUIO W aHAJIU3 BBISIBICHUS
npo0ieM (Ha mpuMepe KOHKPETHOM OpraHu3aium).

Opranmzaiusi KOMIUIEKTOBAaHHE apXWBa OpraHW3alldid W TMPOBEIEHUE OSKCIEPTU3BI
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LIEHHOCTH JIOKYMEHTOB (Ha IpUMepe OpraHu3alui).

0. Ananu3 pabotsl cayx0bl IOV npennpustusa (Ha npuMepe KOHKPETHOM OpraHU3aLMH).

p. Opranuzaiust 6€310KyMEHTHOTO OOCITYKUBaHUS PYKOBOJIUTENS (HA MPUMEpPEe KOHKPETHOMN
OpraHu3alluN).

q. Opranuzanus paboTbl ¢ KOHPUACHIHAIbHON MHGOpMaluel (Ha mpuMepe KOHKPETHOM
OpraHU3alluNn).

r. AHanu3 © OCOOCHHOCTM JUCUUIUIMHAPHOM  OTBETCTBEHHOCTH TOCYAapCTBEHHBIX
CITyXaIIuX.

S. AHanu3 OCHOBHBIX HANPAaBJICHUW Pa3BUTHS MH(DOPMAIMOHHBIX TEXHOJOTUH (Ha mpUMeEpe
KOHKPETHOM OpraHU3alllH).

t. AHaJu3 IPUHLKIIOB MOUCKA U 0OpaOOTKU TOKYMEHTHON MH(POPMAIIH.

u. AHanu3 OCHOBHBIX MPUHIIUIIOB MOATOTOBKUA TEKCTOB CITYKEOHBIX TOKYMEHTOB.

V. AHanu3 A3bIKOBBIX OCOOCHHOCTEH MUCbMEHHOM J1€J10BOM peyH.

w. OCOOEHHOCTH pa3BUTHS MMCbMEHHON J1e10BOM peun B Poccun.

X. AHanM3 pelakTOPCKON MOJATOTOBKH CIIyKEOHBIX TOKYMEHTOB.

y. OcoOeHHOCTH pabOThI C TEKCTOM CIY>KEOHBIX IOKYMEHTOB.

z. OpraHuzanysi ¥ HampaBjeHHUs COBEPIICHCTBOBAHUS PaOdOThl MOMOIIHUKA PYKOBOJIUTEIS
(Ha mpuUMepe KOHKPETHOM OpraHu3alum).

aa. BHeapeHne aBTOMaTU3UPOBAHHBIX CUCTEM JEJIONPOU3BOJICTBA (Ha MpUMEpe KOHKPETHOM
OpraHu3allun).

bb.Opranuzanus apxuBHOro jieia (Ha MpuMepe KOHKPETHON OpraHu3alni).

cc. COBepIIEHCTBOBAHUE  CHUCTEMBl  JIOKYMEHTOOOOpOTa (Ha TOpUMEpEe KOHKPETHOM
OpraHu3allun).

dd. CocraBiieHrie HOMEHKJIATYPHI JIe] (Ha IpUMepe KOHKPETHOW OpraHu3alum).

ee.JlocTynm K mNepcOHaIbHBIM JIaHHBIM: 3aKOHOJATEIbCTBO M TMpaKkTHKa (Ha MpuMepe

KOHKPETHOUN OpraHu3alliu).
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[MPUJIOXEHUA
[Tpunoxenue 1
['ocynapcTBeHHOE aBTOHOMHOE MPO(eCCHOHAIBbHOE 00pa30BaATENBLHOE YUPEXKICHUE
Camapckoii obsactu «CaMapckuii KOJUIEIK cepBrca TPOU3BOJACTBEHHOTO 000pYA0BaHUS
uMenHu ['epost Poccuiickoit @enepanuu E.B.3onoryxuna»

YTBEPXIAIO

3am. nupekropa no YP

Baruzosa H.A.

"o 20 1.

3AJTAHUE

HA BBINYCKHYI0 KBAJIN(PUKAIMOHHYIO padoTy

CrnemuaabHoctb 46.02.01 JlokyMeHTAIITMOHHOE 00eceYeHHue VIIPABJICHUA U
apxuBoOBeaeHHue(0a30Bast MOATOTOBKA)

Tun paGoTsr: JUIIIIOMHAs paboTa

Crynenr
Tema BKP

YTBEPIKJE€HA MMPUKA30M T10
oOpa3zoBaTenbHOM opranu3anuu No om 20__r.

Cpoxk cnauun 3akoHueHHor BKP 20 T

HUcxonnrsie nannbsie 1o BKP

Conepxanue pasnenoB BKP (HaumenoBanue rias):

[Iepeuens npuioxxenui k BKP

JlaTa BbI1auUM 3a1aHUA 18.01 201 r.

Pyrxosooumenw

TIOJINTUCH pacumppoBKa MOIUCH

Cmyoenm

OAIUCHh
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PACCMOTPEHO
Ha 3acenanuu 1K

[TpoTokon Ne oT
« » 201 _r.
IIpencenarens TTHK

/ H.B. Ctpsinynuna
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[Tpunoxenue 2

['ocynapcTBeHHOE aBTOHOMHOE MPOQPECCHOHANTBHOE 00pa30BaTEbHOE YUPEXKICHNUE
Camapckoii obsactu «CaMapckuii KOJUIEIK CepBUCca TPOU3BOJACTBEHHOTO 000pYA0BaHUS
uMenHu ['epost Poccuiickoit @enepanuu E.B.3onotyxuna»

KAJIEHJIAPHBIN TPA®UK
BBITIOJIHEHUSI JIUIIJIOMHON pabOThI
CpOKH BBIIIOJIHEHUS C 1o
CryneHnt
CnennanbHOCTh Kypc rpynna Ne

Tema quruiomHOM paboThI

No Coneprxanue paboThI Kon-Bo Hopmartusubiii | ®axtndeckuit | OrneHka
wn 4acoB CpOK CpOK JTama
KOHCY/Tb-
TaLMi

1 Bbmaqa 3aJlaHnud W TPOBCACHUEC KOHCYJIbTAIlMKA I10

MCTOIWKE HaITUCAaHWA ,E[PIHJ'IOMHOﬁ pa6OTLI

2 | CornacoBanue nasa. ITonOop nuTepaTypsl, HOPMATUBHBIX

JAOKYMCHTOB

3 | KoHcynprammy 10 OTACHBHBIM Da3aenaM  AMILIOMHOM
paboTHI:

PaboTa ¢ TeopeTndecKkoii 4acTbto

PaGota ¢ mpakTHUECKO# 4acThIO

Pabota ¢ 3aximroueHreM

Pabora ¢ MaTepuanoM B 3JIeKTpOHHOH hopme

Crava BBIIONHEHHOH JUIUTOMHOHN paboTHI

Harnmcanue oT361Ba Ha AUTIOMHYIO paboTy

IIpenocrapnenue AUIIOMHOM pabOTHI Ha pElIEeH3NPOBaHNE

HOZ[FOTOBK& K 3al1uTe

0 |I[N|n |~

3amura IMTUIOMHOM pabOThI

Hroro:

Hrorosas orieHka

PykoBomuTeNb AUIMITOMHON paOOTHI
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[Tpunoxenue 3
["ocynapcTBeHHOE aBTOHOMHOE MPOQeCCuOHaIbHOE 00pa30BATENBHOE YUPEXKICHUE
Camapckoii obsactu «CaMapcKkuil KOJIJIEIK cepBrca MPOU3BOACTBEHHOTO 000PYA0BaHUS
uMenH ['epost Poccuiickoint @enepanuu E.B.3onoryxuna»

OT3bIB
HA BBINYCKHYI0 KBAJIN(UKAIUOHHYIO padoTy

CTyJEHTa

CIICOHUAaJIbHOCTHU

Tema paboTsr

1. 3akiroueHue 1o BeIOOPY pa3pabOTaHHOM TEMBI B YACTH aKTYaJIbHOCTH U HOBU3HBI

2. OHGHKa HpaKTHHGCKOﬁ 3HAaYUMOCTH pa6OTBI

3. BbIBOJIBI 110 KaYECTBY BBIMOJIHEHHON pabOThI

4. YpoBeHb c(HOPMUPOBAHHOCTH OOITUX KOMITETCHIIUI

5. YpoBeHb chopMUPOBAaHHOCTH MTPOGECCHOHAIBHBIX KOMIICTEHITHMA

6. O1ieHKa B 11€JI0M BBITTYCKHOM KBaTU(DUKAITMOHHON PabOTHI

7. PexoMeHaaIus 1o NpuCBOEHUIO KBaMUpUKaAIIUN

8. 3ameuaHus

PykoBoauTenb paboThbl / /

« » 20 roj
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[Tpunoxenue 4
['ocynapcTBeHHOE aBTOHOMHOE MPO(eCCHOHAIBbHOE 00pa30BaATENBLHOE YUPEXKICHUE
Camapckoii obsactu «CaMapckuii KOJUIEIK cepBrca TPOU3BOJACTBEHHOTO 000pYA0BaHUS
uMenHu ['epost Poccuiickoit @enepanuu E.B.3onoryxuna»

PELIEH3UA
Ha BBITYCKHYIO KBaTU(UKALUOHHYIO paboTy

CTyJICHTa

CIIEUAILHOCTH
Tema BKP

1. 3akIroUueHne 0 COOTBETCTBUU COACPIKaHUA BKP 3asBienHoi Teme

2. OHGHKa Ka4CCTBA BLIIIOJIHCHUA PA3CIIOB BKP, p33pa6OTKI/I ITOCTABJICHHLIX BOIIPOCOB,
TGOpGTH‘lGCKOﬁ u HpaKTquCKOﬁ 3HAaYNMOCTH pa6OTI)I

3. O1ieHKa B 1€JI0M BBITTYCKHON KBJIM(PUKAITMOHHOW pabOThI

5. 3ameuanus

Pernensenr
(CDI/IO, yquaﬂ CTCIICHb NN 3BAHUC, 1OJDKHOCTh, HAUMCHOBAHHEC OpFaHI/IBa]_[I/II/I)

MOAIUCH pacmudpoBKa MoJIIcu

«K_» 20 TI.
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IIpunoxenue 5
TUTYJABHBIN JUCT

MunuctepcTBO 00pa3zoBanus U Hayku Camapckoit o0nacTu
['ocynpapcTBeHHOE aBTOHOMHOE MPOQeCcCHOHAIbHOE 00pa30BaATEIBLHOE YUPEKICHUE
Camapckoii obsactu «CaMapckuii KOJUIEIK cepBUCa MPOU3BOJACTBEHHOTO 000PYA0BaHUS
uMenHu ['epost Poccuiickoit @enepanuu E.B. 3onoryxuna

HOACHUTEJIBHAS 3AITUCKA
K BBIIYCKHOH KBaJIM(PUKANMOHHON padoTe

Ha TEMY:

Crynenra rpynmsl Ne

CreuajbHOCTh

JUTimoMHUK
(moamuce)
PykoBoautens BKP
(moamuce)
Peuenszent
(moamuCh)

Jomyctuts k 3amure

3am. gupekropa o YIIP

(moamuck )

Camapa, 2016
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[Ipunoxenue 7

IIpumepsni OudIMOrpaguIecKoro ONUCAHUS

W3 nanne oHOrO aBTOpA.

Tonkynora, B.H. TpynoBoe mpaso: yue6nuk/ B.H. TonkynoBa.- M.: Ilpocrexkr,
2002.- 230c.

2-X — 3-X aBTOPOB.

Mynuaes, 111.M. Uctopus rocynapctBa u npapa: yueoHuk/ III.M. Mynuaes, B.M.
Yerunos.- M.: IIporpecc, 2002.- 230c.

4-x u 60Jiee aBTOPOB

VYronoBHBIM nporecc: yueb. mocodue/ JI.LH. bamxkaros [u ap.].- M.: Ilpocmexr,
2002.- 600c.

Ilon pemakumen

TpynoBoe npaBo Poccuu: yue6nuk/ nox pen. C.I1. Maspuna.- M.: FOpucrt, 2002.-
560c.
bes aBTopa.

Bce 00 stukere. KHura o HopMax MoBeIEHHUs B JIIOOBIX JKU3HEHHBIX CUTYalUAX.-
PocroB v/]1: ®enukc, 1995.- 512c¢.

CripaBOYHOE U3IAHHE.

Bonpmioir sxoHOMHMUYeckuil cinoBapb/ aBT. — cocT. A.b. bopucos.- M.: Ku. Mup,
2000.- 892c.

MHOTroTOMHOE U3JIaHHUE.

CagenweB, 1.B. Kypc obmieit ¢puzuku: yued. mocodue mais cTyneHToB By3os/ U.B.
CaBenbeB.- 2-¢ u3j., nepepad.- M.: Hayka, 1982.

T.1: Mexanuka. MonekynspHas ¢usuka.- 432c¢.

T.2: DnexktpuuecTBO ¥ MarueTusm. Bonnsl. Ontuka.- 496¢.

T.3: KBantoBas ontuka. AtomHas ¢usuka. dusuka TBepaoro Ttema. duszmka
aATOMHOTO fiJIpa U 3JIEMEHTAPHBIX YacThll.- 304c.

WJIH

Cagenwen, 1.B. Kypc obmieit ¢uszuku: yued. mocodue st CTyJIeHTOB By30B/ I.B.
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CagenbeB.- 2-e u3l., nepepad.- M.: Hayka, 1982. —T.1-3.

WIn

Cagenwen, 1.B. Kypc obmieit ¢uszuku: yued. mocodbue s CTyJAeHTOB By30B/ I.B.
CagenbeB.- 2-e u3l., nepepad.- M.: Hayka, 1982.- 3.

Cratbs u3 INCPHUOANYCCKOT'O U31aHHN.

Kypnana.
[Taneirun, b.M. IlpaBoBasi OTBETCTBEHHOCTh 3a HAPYLICHUE IpPaB TIpakJIaH Ha
ominary tpyaa/ b.W. ansirun// Tpynosoe npao.- 2007.- Ne3.- C.20-25.

Cratbs u3 NEPUOANYICCKOI'O M3 AaHU.

CraThs U3 ra3erhl.

BonkoB, B. Mreicnsamas Bceenennas/ B.Boakos// IlepBoe centsiops.- 2004.- 30
okTs0ps.- C.6.

Cratbs u3 CIIPAaBOYHOI'O U31aHM.

OtHomienue// ®unocodckas sHHUKIONeAUs.- M.: CoBeTckas SHIMKIONCIUS,
1994.- T.4.- C.182-183.

Od)I/I]_II/IaJII)HOG HN3JaHNuC

o Koncturynmust Poccuiickoit ®enepauuu: oduu. TekcT.- M.: MapkeTuHr,
2001.-39c.
° TpynoBoit konmekc Poccuiickoit ®enepamuu: odui. Tekct npuHatr [oc.

Hymoit @en. Cobp. PO 21 pex. 2001r.- M.: HOPMA-MH®PA-M, 2002. -207c.

° TpynoBo# koaekc Poccuiickoit @eaepanuu: oduil. TEKCT MO COCT. HA 3 SIHB.
2001 r.- M.: HOPMA-NH®PA-M, 2002. -207c.

o O BoeHHOM noJioxkeHuu: PeaepalibHblii KOHCTUTYLIMOHHBIA 3aK0H OT 30 sHB.
2002r. Nel-®K3// Cobp. 3akoHonarenbetBa.- 2002.- No5 (4desp.).- C.1485-1498 (c1.375).

HODMaTI/IBHO-TGXHI/I‘IeCKI/Ie JOKYMCHTBI

CraHnaptsl

3anuco nod 3azonosxom
I'OCT 7.53-2001. UN3pganua. MexayHapoaHas CTaHIapTHas HyMmepalus KHHT.-
Bzamen I'OCT 7.53-86; BBea. 2002- 07- 01.- Munck: M3n-Bo crangaptos, 2002.- 3c.
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I'OCT 7.76-96. KommiektoBanue ¢GoHAa IJOKyMEHTOB. bubnmorpadoBenenue.
Karanoruzanus. Tepmunsl u onpenenenus.- BBea. 01-01-98// bubnuoteka u 3aK0H: I0pHI.
KypH. cripaB. — M., 1999. — Bein. 6.- C.297-325.

I'OCT P 517721-2001. Anmapatrypa paauod3JeKTpOHHas ObITOBas. BxoaHbie U
BBIXOJIHBIC TTapaMeTPhl U TUIIBI coenuHeHui. Texaudyeckue TpeboBanus.- Brea. 2002-01-
01. -M.: U3a-Bo cranaapTos, 2001. -1V, 27c.: un.

3anuce noo 3aznasuem

AnrmapaTypa paadodJIeKTpoHHas ObITOBas. BXOIHbIE M BBIXOJHBIE MapaMeTphl U
tunbl coenuHeHnil. Texunueckue tpedoanus: I'OCT P 517721-2001. - Been. 2002-01-
01.-M.: U3n-Bo cranpaptos, 2001. —IV, 27c.: nm.

CbopHux cmanoapmos

CucrteMa cranaapToB 0€30MacHOCTU Tpyaa: cOopHukK. — M.: 3a-Bo cTaHmapToB,
2002.- 102c.

HGOHV6HHKOB3HHBI€ JOKYMCHTBI

Jluccepranmn

benosepos, 1.B. Pennrnosnas nonutuka 3onoroid Opabl Ha Pycu B XIII-XIV BB.:
nuc...kaua. uct. Hayk: 07.00.02: zammmena 22.01.02: ytB. 15.07.02/ 1U.B. benozepos.-
M., 2002.- 215c.

DIEKTPOHHBIN PECYPC

JIOKYMEHT U3 DJIIEKTPOHHOU 0a3bl JAHHBIX

O6 opranm3ammu cTpaxoBoro jena B Poccuiickot ®Depeparuu [ DICKTPOHHBIHN

pecypc]: ®enepanbubiii 3akoH OT 31.12.97 Nel57-®3//Koncynbrant Ilmroc. Bepcus
[Tpod.

3J’I€KTDOHHI)Iﬁ PECYPC VAAJICHHOI'O AOCTVYIIAd

Kunmumseiii konexe Poccuiickoit @eneparnuu ot 29 nexadbpst 2004 r. Ne 188-D3
(KK P®) [DnexTponnslii pecype] : (¢ usm. u gom.) // I'apanrt : [caift uHDOpM.-TIpaBOBOMA
kommanuu|. — [M., 2008]. — Pexxum noctyma: http://www.garant.ru/law/12038291-000.htm
(07.11.2008).

CGDI/IaJ'H)HBIe U APYIuc mpoaoJKArOMMecCsa peCypChl
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Tazema

Axkanemus 310poBbsi [ TekcT] : Hayd.-nomyJl. ra3. 0 3[0pOBOM 00pa3e KU3HU : MPHUIL
K XypH. «AkBamapk» / yupenutenp "®upma «Buanay. — 2001, utonr — .— M.,
2001— .— 8 momoc. — Exenen.

2001, Ne 1—24. — 10000 k3. ; 2002, Ne 1(25)—52(77). — 15000 k3.

Kypnan

AKTyanpHBIE MPOOJIEMBI COBpeMEeHHON Hayku [TekcT] : mH(pOpM.-aHANMHT. KypH. /
yupenurenb OO0 "Kommanus «CnytHuk +». — 2001, uronp — .— M. : CnyTHuK +,
2001— . — JIByxmec. — ISSN 1680—2721.

2001, Ne 1—3. — 2000 »k3.
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[Tpunoxenue 8

TpeOoBaHuA K 3JIEKTPOHHOM NpPe3eHTALUN

1 Ilpesentanus co3naercs B nporpamme Power Point 97-2007. Pekomenayemoe
konmudecTBO cnaigoB 10-12. Ha HUX BBIHOCAT OCHOBHBIE TpauKv, CXEeMbl, TaOIHIIHI,
doTorpadguu u T.71. B COOTBETCTBUU C JIOKIIATOM.

2 Ha | cnanae yka3pIBacTCs HAMMEHOBAHHME KOJUIEIKA, HAIIPABIICHUE MOATOTOBKH
(cnenmanbHOCTh), MO BBIMyCcKHUKA, €ro hoTorpadus (o KeTaHuIo).

3 Ha 2 cnaiife yka3pIBaeTCsl TeMa JUIUIOMHON pabOThI, PyKOBOJUTEIb U PEIICH3EHT
JTUTIIIOMHOM paboTHI.

4 Ha 3 cnaiifie oTpakaroTcs 1Eb U 337a41 TUTIIIOMHOU pabOTHI.

5 Ha 4 cnaiine o603Ha4YaeTcsi CTPYKTypa JUIIIOMHON PabOTHI.

6 Ha 5 u mocimenyromux crnaiigax, OTpaXkaeTcs COAEPKAHUE OCHOBHOM YacTH
JTUTUIOMHOM paboThl (Hambosee 3HaUYMMble MOMEHTHI). OOs3aTENbHO HAMYHUE CJAiIoB,
MOCBSIIICHHBIX OXpaHe TpyAa W opraHuzaiuu padodero mecta. COOTHOIIEHUE CIIAlI0B
TEOPETUUYECKON U MPAKTUYECKOU vactu 1:4.

7 JIBa mOCJEIHMX Cliaiiia JOJIKHBI COAEPKATh 3aKIIOUCHHUE (BBIBOJIbI) MO UTOTaM
BBITIOJTHEHUS TUTNIOMHON PabOTHI.

8 Cnaiinpl, TIOCBSIICHHBIC MPAKTUYECKOW YaCTH JUIJIOMHOW pabOThI, TOJKHBI
OBITh POWJLTIOCTPUPOBAHBI (hOTOrpadusIMU/BUACO C MECT IPEITUIIIIOMHON MTPAKTUKH.

O TlpesenTarusi BBIMOJIHSAETCS B €IMHOM CTHIIC, C UCIIOJIb30BAaHUEM HeE OoJiee 2
AJIEMEHTOB aHMMAIlMU Ha KaXXJoM craije. [{BeToBas raMMa M MCMOJb30BaHUE aHUMAalUU
HE JIOJDKHBI TPEMSATCTBOBATh aJICKBATHOMY BOCIIPUATHIO HH(POPMAITUH.

10 O6s13aTenbHO HATMYKME B MPE3CHTAIIMHM HE MEHEee 2 THMEPCChUIOK Ha JOKYMEHTHI
Word, Excel u np.

11 IeMoHcTpanus npe3eHTaluu IPOBOIUTCS B PYYHOM PEKUME.

12 [IpopomxuTenbHOCTh npe3eHTauuu — 10-12 MuH. (B 3aBUCUMOCTH OT TEKCTa

BBICTYIUICHUS Ha 3aIUTE JUIIJIOMHOM paOOThI).
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