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1. OBUIHUE MOJNOKEHHA

I.1. HopMaTHBHO-NIpaBOBBIE OCHOBbI  pa3pabOTKM  NPOrpaMMBl  NOArOTOBKH
CIEHATHCTOB CPEHETO IBEHA

[lporpaMma MOArOTOBKH crelMaTucToB cpeanero 3pena (manee INTICC3) cpeanero
npoeccHonansHoro  o0pasoBaHus TO  CTIEUHallbHOCTH 46.02.01 JlokymMeHTallHOHHOE
ofiecriedeHHe ynpaBicHHs apxuposejenne peanmsyemas [AIIOY  CKCIIO, npencrasiser
coboif CHCTEMY MOKYMEHTOB, paipaloTaHHYI0 ¥ YTBEPAACHHYIO oDpaloBaTe/lbHbLIM
yupekIeHHEM ¢ Y4eroM TpeDoBaHHi phiHKa Tpyja Ha ocHoBe DenepaibHOro rocyapeTBeHHOro
obpazopatenshoro crammapra (IIpukas Mummctepersa obpatosanus W Haykd Poccwitckoit
®esepanns oT 11 aprycra 2014 roga N 975), a Takie ¢ yueTOM PEKOMEHAOBAHHOH PHMEPHOMH
oOpazoBaTebHOM MporpaMMBbi.

[MICC3 pernaMeHTHpYeT LENH, MKHIAEMbIE PE3YIbTaThl, COACPAKAHHE, YCIOBHA H
TEXHOJNOIHH peainsaius 00pajoBaTeNbHOTO NpOLECccd, OLEHKY KaueCTRa MOArOTOBKH
BEITYCKHHKA N0 JaHHOMY HANPABJIEHHIO TOATOTOBKH H BENIOHAET B ceba: pabounit yueOHRIH
[1aH, KaneHaapHblil yueOHbii rpaduk, paboude mporpaMMbl y4eOHbBIX NPEIMETOB, KYPCOB,
MHCUMIUTHH (MOJY/eH), OLECHOYHBIX M METOJHYECKHX MATEPHAIOB H HHBIX KOMIOHEHTOB,
ofecne UBaIONHX KAYeCTBO MOAr0TOBKH 00y4arolHXCA.

1.2. HopMaTHBHBIH CPOK OCBOSHHSA MMPOIPAMMEL

HopMaTusubiil CPOK OCBOSHHA MporpaMmbl Da30B0H MNOJATOTOBKH 10 CHEHHATBHOCTH
46.02.01 JloKyMEHTAIHOHHOE ODECHEYEHHE YIPABICHHA apXHBOBEIEHHE, IIPH OYHOH dopme
nonydenns ofpazosaHHA:

_ na Gase cpearero (noaxoro) ofmero obpasosanns — 2 roga 10 Mecaues;

— Ha 6aze ocHoBHOTO OBIIero obpazosanus — 3roza 10 Mecsues

1.3. Hopmatupuele nokymMenTh 14 paspabotku [IIICC3

HopMaTiBHYI0 TpaBoOBYIO OCHOBY pa3pabOTKM OCHOBHOH NpO(eccHOHATLHOR
ofpazoBaTebHOM nporpaMmel no crenransHoctr 46.02.01 JlokymenTalonsoe ofecneueHue
YIPABIEHHA APXHBOBECHHE COCTABAAIOT!

GenepaneHeii 3akon P® «06 ofpasosanuu B Poccuiickoi Depepaunny 0T
29.12.2012 r. Ne 273-@3;

MenepanbHbii  rocyaapersennbii  ofpasopatenbhpii  crammapt  (PIOC) mo
cemansHocTy  46.02.01  JlokymenTannonHoe oOOeCreYcHHe YIIPABIEHHA ApPXHBOBCICHHEC
cpenHero  npod)ecCHOHANBHOTO 0OpasoBaHHA, YTBEPAICHHBIH mnpukasoM MunucTepcrsa
obpazoanus u Hayku Poccuiickoii ®enepaman ot 11 asrycra 2014 rona N 975:

INpuka3 Muunctepetsa obpasopanus u Haykn PO ot 14.06.2013 r. Ne 464 "06
yrBepik/iernu [Topsika oprasu3aluy i OCyIecTsIenns  o6pasoBaTenbHOH ACATE/NBHOCTH 110
ofipasoBaTe/ibHEIM IPOTrPAMMaM CPeIHEro Npod)ecCHOHATLHOIo ofpazosaina";

[Tpukas Munuctepctsa ofipazosanns H Hayku Poccuiickoil ®enepannn 0T 16 aBrycra
2013 r. N 968 «O6 yreepwaenuu Ilopsanka NpoOReCHHS TOCYJAPCTBEHHOH HTOrOBOM
aTTecTalMH 110 06pa30BaTeIBHEIM MPOIrPAMMAM CPEAHEro NPO(ECCHOHAIEHOTO 00paZoBaHHA;

«llonoskenne o mnpakTHke O0OYYalOlUMXCA OCBAHBAIOIIHX OCHOBHEIE
npoeccHonanbhbie obpasosatenshbie nporpaMMbl CIO», yTBEpAUIEHHOE MPHKA30M MOH ot
18.04.2013 r. Ne 291.



2. XapakrepucTHKa NpodeccHOHATLHOMH 1eATeILHOCTH
BBINYCKHHKOB H TPeHOBAHUE K PE3YJILTATAM OCBOEHHSA OCHOBHOH
npogeccHona LM 00pazoBaTENLHOI HPOrPAMMBI,

2.1. ObnacTe 1 06nexTh MpoecCHOHANEHON IEATEIBHOCTH

Obaacte  npoeCcCHOHATBHOR — JICATENBHOCTH  BHIMYCKHHKOB:  JEATENLHOCTE B
cexperapHarax, ciyxbax JIOKYMEHTAUHOHHOTO ofecledycHHN, KaapoBelx chyxbax W apxupax
rOCYJApCTBEHHBIX OPraHoB M YYpPeWIeHHH, B OpraHax MeCTHOIO CaMOYNparjIeHHS,
HEroCy/IapCTBEHHBIX Opranu3amuax BeeX (opm cobereenHocTH, 00IIECTREHHBIX OPraHH3AIHAX
( YYPEWICHHAX ).

ObnexTamu npodecCHOHANBHOM JEATETBHOCTH BBINYCKHHKOB ABIAKTCA:

JOKYMEHTEL, CO3JIaHHbIe M0ObIM c1ocoboM N0KYMEHTHPOBAHKA;

CHCTEMBI IOKYMEHTAIMOHHOrO obecnedeHnus YNpaBIecHHA;

CHCTEME! 31EKTPOHHOTO JIOKYMEHT0000pOoTa;

apXHBHBIE JOKYMEHTHI;

NepBHYHBIE TPYIOBLIE KOJUIEKTHELL.

2.2. Bujsl npofheccHOHANBHON MEATENBHOCTH H KOMIETEHITHH

Buael npodeccHoHansHOH I€ATENBHOCTH H Npo(EecCHOHANLHBIE KOMMETEHIHH
BBINYCKHHKA:

Kon Hanmenopanue

BJIL1.  Opraamsamus  JOKYMEHTAUMOHHOTO  O0ECNEYEHHA  YIPABICHHA W
(YHKUHOHHPOBAHHA OPraHH3ALHH.

IK 1.1. Koopauuuposars pabory opraHmsanms (IPHEMHON PYKOBOIMTENS), BECTH
NpHeM oceTHTeNnel.

[IK 1.2. Ocymectenars paboTy 1no NOJATOTOBKE W MPOBEJCHHIO COBCINAHMH, AeN0BBIX
BCTpEH, MPHEMOB H MTpe3ecHTaLHH.

[MK 1.3. OcymecTBnaTe HOAIOTOBKY JENOBEIX NOE3JI0K PYKOBOIHTENS H APYIHX
COTPYIHHKOB OpPTaHH3aHH.

1K 1.4. OpranuzoBsigats paboyee MECTO CEKPETAPA H PYKOBOIHTENA.

MK 1.5. OdopMmnate H perdcTpHpoBaTh OpPraHH3alHOHHO-PACHOPAIHTENLHLIC
JIOKYMEHTBI, KOHTPOJTMPOBATE CPOKH MX HCIIOIHEHHS.

ITK 1.6. O6pabaTsiBaTh BXOAAIIHE H HCXOAAIIHE TOKYMEHTLL, CHCTEMATHIHPOBATE HX,
COCTAB/IATE HOMEHKIATYPY IeN ¥ (JOPMHPOBATE JOKYMEHTEI B JIE/a.

[IK 1.7. CamocrostentHo paforaTk ¢  JOKYMEHTaMH, COJAEpAKALIHMH
KOH(HIEHIHATBHYIO HH(OPMALHIO, B TOM YHCJIE C JOKYMEHTAMH N0 THYHOMY COCTABY.

[MIK 1.8, Ocymecrenars tenedonHoe obcayxKHBAHHE, NPHHHMATE M [EPEIABATH
(axchl.

ITK 1.9. OcymecTBasTE NOArOTOBKY JIe]l K nepeade Ha apXHBHOE XpaHEHHE.

[TK 1.10. Cocrapasats ONHCH [el1, OCYNIECTRIAATE MOATOTOBKY JIeN K Nepejade B apxXus
OpraHH3alMy, rocy1apcTBeHHLIE M MYHHIHMIATBHBIE ADXHUBEL

BJAIL2. Opranuzands apxHBHOH H chnpaBovHo-wH(pOpPMAIlMOHHOH paboTel no
AOKYMEHTaM OPraHH3alHH.

[IK 2.1. OcymecTBiare SKCNEpTH3y HEHHOCTH NOKYMEHTOB B COOTBETCTBHH C
NeHCTBYIOIIHMH 33K0OHOATEeIEHLIMH GKTAMH H HOPMaTHBAMH.

[IK 2.2. Bectn paboty B cHCTEMAX 3NIEKTPOHHOIO JOKYMEHTOODOpOTA.

1K 2.3. Paspabarbipate # BecTH KiacchpukaTopsl, TabenH U JIpyrie ClpaBOuHHKH 110
JIOKYMEHTAM OpPraHH3allHH.

[TK 2.4. ObecneynBaTh NPHEM H PAHOHATBHOE PA3MEIIEHHE JOKYMEHTOR B apxuse (B
TOM YHC/IE IOKYMEHTOB [0 THYHOMY COCTaBY).

[1K 2.5. Obecneunparh y4eT 4 COXpPAHHOCTH JOKYMEHTOB B APXHBE.

[NK 2.6. OpraHu3oBbIBaTE HCMONL30BAHWE APXHEHBIX [TOKYMEHTOB B HayYHBIX,
COPaBOYHBIX H MPAKTHYECKHX LIENIAX.



[1K 2.7. OcymecTBsTs OpraHA3aiHOHHO-METO,IHYECKOE PYKOBOACTBO H KOHTPOIb 38
paboTOH apXHBA OPraHH3ALHH K 32 OPraHH3alHel JOKYMEHTOB B AeTONPOH3BO/ICTEE.

BJIIL3. Brmonnenne paboT mo omHOH HIH HECKONBKHM mpodeccusm paboumX,
MOTAKHOCTAM CITYAALIHX.

O6uHe KOMIETCHIHH BRITYCKHHKA

Koa HauMenosanue

OK 1. IToHuMaTe CyIIHOCTE H COIMANBHYIO 3HAYMMOCTH CROEH Oynywe# npodeccun,
NPOABIATE K HEH yCTOHYHBEIE HHTEpec.

OK 2. Opranu3oesisats cOOCTBEHHYIO IEATENBHOCT, BLIOHPATE THITOBLIE METO/IBI H
CNocoObl BLIMOTHEHHA NPOMECCHOHATBHBIX 3a1a4, OIEHHRATh WX 3DDEKTHBHOCTD H Ka4ecTBo.

OK 3. IlpuuuMaTh peineHns B CTAHIAPTHLIX H HECTAHAAPTHLIX CHTYAIMAX M HECTH 3a
HHX OTBETCTBEHHOCTE.

OK 4. OcymecTsnare NOHCK M HCHONB30BaHHE WH(OPMALHH, HEOOXOAMMOH [U1A
3 (EKTHBHOTO BLINONHEHHA NPOPECCHOHATLHEIX 3a1ay, NPohEeCCHOHAIBHOIO M JIHYHOCTHOIO
pPaiBUTHA.

OK 5. Hcnonpsoate  MHGOPMAIHOHHO-KOMMYHHKAIHOHHBIE TEXHOJOTHH B
MpohecCHOHANBHON IeATENLHOCTH,

OK 6. Paborare B KomnekTHBe H Komanje, (dexTHBHO 06mATHCA ¢ KoIeram,
PYKOBOJCTBOM, NOTPeOHTENAMH.

OK 7. bpate Ha cebs OTBETCTREHHOCTS 3a paboTy WIEHOB KOMAHIEI (10IMHHEHHBIX ),
PE3YNLTAT BLIMOIHEHHA 3alaHMii,

OK 8. Camocrosite/isHo onpefensts 3anadyd npod)ecCHOHANLHOT0 H IHYHOCTHOIO
pa3sBMTHA,  3aHMMATeCd  caMoo0pa3oBaHWEM,  OCO3ZHAHHO  [UIAHHPOBATH  IIOBBILEHHE
KBATH(OHKAIIHH,

OK 9. OpueHTHpOBAaTECH B  YCIOBHAX 4Y4cTOH CMEHBI TEXHONOTHH B
npodiecCHOHATLHOH JeaTETLHOCTH.

2.3. Cneunaiabubie TpeboBanus

Jluua, nocrynuemme Ha obyveHue, JODKHBI MMETh JIOKYMEHT O HONYYEHHH
OCHOBHOTO 0bwiero o6pasoBanus Wil cpeaHero (nonHoro) obuiero o6pasoBaHus.

3. IokyMeHTBI, ONpe/leSionme CONepPRAHNE H OPraHH3ANNI0 06Pa30BATEILHOI0
nponecea.

Ha oceose basucnoro yweOGHOro mnnama yupexaeHHeM Npo(ecCHOHATBHOTO
obpasoBanus paspabartriBaercs yqeOHBIH nnan ¢ ykasanueM ydyeGHOMN Harpy3km ofyuaromerocs
Mo KaKIOH M3 W3YYaeMbIX JHCIMIUIMH, K@KAOMY OpodecCHOHAILHOMY — MOIYIIO,
MEHIIHCUHILTHHAPHOMY Kypey, y4eOHOH M NMpOoM3BOJACTBEHHOH npakTHke. Yackl BapHaTHBHOM
qactH umknos IIICC3 pacnpegensrorces Mesway sMeMeHTaMH 00S3aTelbHONH YacTH UHKIA M
HCIIOAB3YIOTCA ANA HM3IYHCHHS NONONHMTEIBHBIX [IMCHMIIHH, NPOQECCHOHANBHEIX MOIyIei,
MEHIHCIHITHHAPHEIX KypcoB. B nociaeanem ciyyae QHCHHILIMHA, NPOdECCHOHATBHBIA MOTYIIL,
MEATHCIMIITHHAPHBIH Kype BHOCATCA B cooTBercTBytoummit wmkn [MMICC3 ¢ ykazanmem
«BapHaTHBHa®x  4acTek  uMKnar.  OnpegeneHue  JONOJHHTENLHBIX  JHCHOHIUIHH M
MpoeCCHOHANLHBIX ~ MOJYJIEH OCYIIECTBIETCS ¢  y4eToMm 3anpocoB  paGoTojnareneit,
0CODEHHOCTEH Pa3BHTHA PErHOHA, HAYKH, KYJIBTYpPEI, JKOHOMHKH, COIHAILHOH chephl, TeXHHKH
H TeXHOJIOTHH, & TAKKE C Y4eTOM ocoDeHHOCTE KOHTHHIeHTa 00 yyarouHxcs.

3.3. TPOrPAMMBI JHCUHUIUIMH OBLIENO FYMAHHTAPHOI'O M COLMAJIBHO-
IKOHOMHYECKOIO LHUKJIA
3.3.1. OI'C3.01 OcHoswl unocodun



2. OI'C3.02 HUctopus

4. OI'C5.03 MeocTpaHHBIH A3BIK

4. 0I'C5.04 Guznyeckas KynbTypa

5. 0I'C5.05 DddexTHBHOE NOBEICHHE HA PLIHKE TPY/a
6. OI'CD.06 OcHoBbI NpeANPHHAMATEILCTBA
7.

3.
3.
3
3.
3
3.3.7. OI'CD.07 Beenenne B npodeccuro: obune KOMIETEHIHNA MpodeccHonana
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34, [IIpOrpaAMMBLI  JHCLIMILTHH MATEMATHYECKOIO M OBIUENQ
ECTECTBEHHOHAYYHOTI'O LIMKJA

3.4.1. EH.01 Maremaruka
3.4.2. EH.02 Mudopmaruka
3.4.3. EH.03 Sxonornyeckne 0CHOBLI IPHPOIOTIONBI0BAHEA

3.5. MPOrPAMMBI OBIIENNPO®ECCHOHAJILHLIX JUCUHILIHH
3.5.1. OI1.01 Dronomuveckas TeopHs
5.2, 01102 DroHoMHKa OpraHH3aHH
3.3, OILO3 MenemxmenT
5.4, OI1.04 IN'ocynapeTeeHHas H MyHHIIHNANbHAs caykba
.3.5. OI1.05 MUuocrpannstii 9361k (mpodeccHoHaNbHEIH )
3.6, OI1.06 TNMpodeccHonansnas 3THKA H MCHXOIOTHA IETOBOTO OOIICHHS
1. OILO7 ¥YnpasneHHe nepcoHaIoM
OI1.08 Ilpasosoe obecnedenne NpodecCHOHATbHON AEATEIbHOCTH

8.
.9, OI1.09 besonacHOCTh KH3HEIeATENEHOCTH
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6. INPOrPAMMBbI IMPO®ECCHOHAJBHBIX MOAYJEH MPO®ECCHOHAJABHOIO
LHKJIA

3.6.1. TIM.O1 Oprasusanms OOKyYMEHTaUHOHHOre ofecredeHHs YyIpaBleHHS H
(YHKITHOHHPOBAHHSA OpraHH3alHK
MJIK.01.01 JoxymenTaunonnoe obecrnedeHne YIIpanieHHs
MJIK.01.02 lNpaBosoe peryiupoBaHHe ypasleH4ecKoH JeATeNbHOCTH
MJK.01.03 Opranuzanus cekperapekoro o0y KHBaHHA
MJIK.B.01.04 Texuuueckue cpeacTea ynpaeieHus B oduce
MJIK.B.01.05 Hndopmannonnas Ge3onacHOCTh H 3alIdTa HHQOpPMAIIHH
3.6.2. [IM.02 Opranuszanus apxueHOd M cnpaBodno-uH(OpMauHoHHOK paboTel NMo
NOKYMEHTAM OpraHH3alHH
MJIK.02.01 Opranusaius 1 HOpMATHBHO-IIPABOBEIE OCHOBLI APXHBHOTO Jena
MJK.02.02 TocyaapcrBeHHble, MYHHUHNANLHBIE apXHBBI H  apXHBbI
OpraHH3aluHH
MJIK.02.03 MeToauka B MpakTHKA apXHBOBEAECHHA
MJK.02.04 OGecneyenue cOXpaHHOCTH JOKYMEHTOB
MJIK.B.02.05 Opranusauns apxueHoii cay#0Osl B Poccuiickoii denepaunn
MJIK.B.02.06 KonTpoas 3a cocTosHHEM [I€/10MPOR3IBOACTBA B YIIPaBICHHH
3.6.3. [IM.03 Bemomuenne pabot no npodeccHH 1eNonpoR3IBOAHTEND
MJIK.03.01 CtunmcTka Ty keOHBIX JOKYMEHTOB
MJK.03.02 Pepakrupopanue cnyxeOHBIX JOKYMEHTOB
MJIK.03.03 JlokyMeHTEl H Ie10NPOH3BOICTRA
MJIK.03.04 Pyccknii 531K W KVIBTYpA pedH
3.6. IlporpamMma npou3BOACTBEHHOH NPAKTHEH (TIpeIIHILUIOMHOI)




3.2. KAJIEHJIAPHBIH YYEGHBINA T’PAOHK

4. NEPEYEHB KABHHETOB, JABOPATOPHH, MACTEPCKHX LIS NOJAIOTOBKH MO
CIMEUMANBHOCTH CITO
46.02.01 ToxymenTaunonnoe obecnevenne ynpasienus ApPXHBOBE/ICHHE
Kabuners::
COLHATEHO-IKOHOMHYECKHX JTHCITHILIHH
HHOCTPaHHOTO S3BLIKA
MATEMATHKH H HAhopMaTHKH
IKOJIOTHYECKHX OCHOB [TPHPOIONOIL30BAHHA
IKOHOMHKH OPTraHH3allii H YIIPaBIeHHA NEePCOHATOM
MEHEIKMEeHTa
npaBoBoro ofecneyenns npodeccHoHanbHOM AeaTelbHOCTH
rocy1apcTBEHHON H MYHHIHNANEHOM CITy X0k
AOKYMEHTAHOHHOIO obecneyeHns yrpasieHns
apXHBOBE/ICHHS
NpodECCHOHANBHON ITHKH W IICHXOIOTHH JIEN0BOTO 06IeHHS
Be30MacHOCTH KH3HEAEATENLHOCTH
METOHNYECKHIH
JlafopaTopun:
Hupopmatuku u koMitbioTepHoi 06paboTKH JOKYMEHTOB
TEXHHYECKHX CPEJICTB YIpaBieHus
CHCTEM 3MeKTPOHHOTO J0KYMeHTO0B0pOTA
JIOKYMEHTOBE/IEHHA
yueOHas KaHienapHs (cnyx0a I0KyMeHTaHOHHOro obecneuenns yIpaBieHHs)
Crnoprusnsiii KoMiUIeKe:
CIIOPTHBHLIH 3an
OTKPBITBIH CTaAHOH UIHPOKOTO NPOGHIIA ¢ HIEMEHTAMH TIOIOCH NPensTCTRHH
CTPEJIKOBRIH THP (B m060i MOIM(HKALNH, BKIHOYAS YIEKTPOHHLIN) HIH MECTO IS
crpensin
Jain:
OubaMoTeKa, UATAILHBI 3871 ¢ BEIXOOM B MuTepHeT
AKTOBKIH 341

5. OueHka pezyaLTaTOB OCBOCHHS
NpPOrpaMMel OATOTOBKH CNENHATHCTOB CPe/IHEro 3Bena

5.1. Konrposs u ouenka goctuiennii ofyyaiommxes

Has arrecranuu 06yvarOmMXCA HA COOTBETCTBHE MX MEPCOHATLHBIX AOCTHIKEHHMIA
nosTanmubM Tpebosanuam cootsetcrryiowiei [IIICC3 (Texymas u npoMexkyTouHas arrecraims)
COI/IaHbl (OHIBI OLEHOYHBIX CPE/ICTB, MO3BOMAIONIME OUEHHTH 3HAHHA, YMEHHS H OCBOEHHEIE
KOMTIETEHITHH.

[IpaBuna yyacTHS B KOHTPONHDYIOUIMX MEPONPHATHSX H KDPHTEPHM OLEHHBAHHS
AOCTHXEHHH 00YHAIOUIHXCS onpeaensoTea cneayoummi [Tonoxennsamu:

1. Honowenne o npomesxyTounoii arrectauns cryaentos FAOY CIIO CTCIIO

2. llonoxenne N0 HTOTOBOMY KOHTPOIIO y4eBHBIX AOCTHXEHHH 06yvaommxes [pH
peanu3aly (enepatbHoro rocyAapeTBEHHOT0 0BPa3oBATEILHOTO CTAHIAPTA CPEeaHero obiero
obpajoanis B NpejeNax OCHOBHOH MpoQeccHOHATbHOH 06paIoBaTENBEHON NPOrpaMMEI
cpeHero npodeccHOHaNBHOro 06pasoBpanus.




3. llonoxenne o d¢opmupoBaHHH (OHAA OUEHOYHBIX CPEACTB MO OCHOBHBIM
npoeccHOHANLHLIM  0DPa30BATENBHEIM — NPOrPAMMAM  CPEIHEr0  MPOQECCHOHAIBHOIO
ofpasosanms B [OCylapcTBeHHOE AaBTOHOMHOe 1podeccHoHanbHoe — o0pasoBarellbHOC
yupesaenne Camapckoil obractn «Camapckuii KONIEMK CEPBHCA NPOH3BOJICTBEHHOID
obopyaoeanus uMenH ['epoa Poccuiickoii ®enepannn E.B. 3onotyxuray

5.2. Opranuiauns HTOroBOH rocy1apcTBeHHON ATTECTAIHH BBITYCKHHKOB
[lopanoK BLINOJHEHHA W 3ALMTH BEINYCKHOH KBaTH(QHKauHOHHOH paboThl

l'ocynapeTeennas (MTOroBas) ATTECTAMA BKIOYACT MOJNOTOBKY W 3AlHTY
BEITYCKHHKOB KBanuuKammonHo# pabotel. ['ocynapctsennas (Mrorosas) artecramms (I'HA)
pernamentupyerca [lonoxennwem o nposenednH [TMA no ofpasopatelibHeiM TIpOrpamMMmanm
cpenrero npodeccHonansioro obpazopanus eimyckuukos [AIIOY CKCIIO, [lonoxenunem o
BRIMYCKHOH KBaupukanmonnoi pabore, Temarnka BeimyckHOH KBamW(HKaUHOHHOH paboTel
J0TKHA COOTBETCTBOBATE COJEPKAHHIO OHOTO HIIH HECKONLKHX MPO(MECCHOHATBHBIX MOy TIEH.
TpeGopanus K coiepkanuio, obbeMy H CTPYKTYPE BBIIYCKHOH KBAIH(QHKAIHOHHOH
padoTel onpeleraores ITporpaMmoii rocynapcTBeHHOR (MTOTOBOH) ATTECTALMH BBITYCKHHKOB
ATIOY CKCIIO.
[lporpaMma rocynapcteenHoif (MToromoif) arTectaumu, conepiamas (opmsl,
VCI0BMA TIPOBEIEHHA H 3AlIHTH BRINMYCKHOR KBanuduKauuonHo# paboThl, paccMaTpHBacTCH Ha
jace AHWH TEIAarorHd4eckoro cosera, yrsepakaaerca mupektopom TATIOY  CKCIIO,
COITACYETCA C MPEACeIaTeNeM rocy1apeTBEeHHON aTTecTallHOHHOR KOMHCCHEeH W paboTonatenem
H JOBOIHTCH JI0 CBeJeHHs 00y4alonMXca He MO3IHEE WECTH MECALIEB JI0 HAa4and aTTecTalHH.
K rocymapcTeeHHOH WTOrOBOi aTTeCcTallHH JAOMYCKAIOTCA CTYIEHTHI, HE
HMEIOIIHE aKANEMHIECKHX 310 KEHHOCTEN H B MOMTHOM 06beMe BBINOJIHHBIIME yueOHbIi 11an
no cneuuansHocTH 46.02.01 JlokymenTauoHHoe oOecreueHHe YNPAaB/ICHHS apXHBOBEICHHE.
JlumaM, mpoleNHM B MOJTHOM 00beMe coorTsercrByfomiee 00y4eHHME W TOCYAapCTBEHHYIO
(HTOTOBYIO) aGTTECTAIMIO, BHUIAETCA JOKYMEHT YCTAHOBIEHHOTo 0Opasna.

Mpuaoxenns:




ITPOrPAMMBI  JHCUMILIMH OBIIETO TYMAHHTAPHOIO W COUMAJIBHO-
IKOHOMHYECKOTO LIMKJIA

OI'C3.01 Ocuoewn dunocodun

Orcn.02 Ucropus

OI'C3.03 UrocTpanHblii A3BIK

Or'cCn.04 duzuyeckas KyabsTypa

OI'C3.05 SddexTHrHOE NOBENICHAE Ha PLIHKE TPYJa

OI'C3.06 OcHoOBEI IpeATPHHAMATENLCTEA

OI'C3.07 Brenenne B npodeccuio: obmme KOMIETEHIHA NpodeccHoHata

[TPOTPAMMBI JAHCHHTLIIHH MATEMATHYECKOI'O H OBIIETO
ECTECTBEHHOHAYYHOI'O LHHKJA

EH.01 MaremaTtuka

EH.02 UndopmaTuka

EH.03 Dxonorudeckue 0CHOBBLI NPHPOIONIOIE30BAHAS
[TPOrPAMMBbI OBLUEMPO®ECCHOHAJIBHBIX AUCLIMITIWH
OI1.01 DxonoMuyeckas Teopus

OI1L02 DxoHOMHKa OpraHM3alivg

OI1.03 Menemzment

OI1.04 IN'ocynapcTBeHHas H MyHHLHNANEHAS cayxOa

OTI1.05 MuocTpannsii 8361k (npodeccRoHaTLHEI)

OI1.06 [TpodeccHonankras 3THKA H NICHXONOTHA JIEN0BOro obIeHHs
OI1.07 Ynpaenenue nepcoHaIoM

OIT.08 [Tparoroe obecnevenne npohecCHOHANBHOMH IEATEIBHOCTH
OI1.09 besonacHOCTh KH3HEAEATEILHOCTH

OILB.10 Counansias ncHX0NOrHs

OI1.B.11 OcHoBHI 3THKH

OI1LB.12 KoMneiotepHas obpaboTka IOKYMEHTOB

[IPOrPAMMBI  MIPOMECCHOHAJIBHBIX MOAYJEH MPO®ECCHOHAJIBHOIO
LHHKJIA

[TM.01  Oprasmsanss JOKYMEHTAIIHOHHOTO — ODECnevYeHHs  YNPaBICHHA |
(hYHKUHOHHPOBAHHSA OPTAHH3ALHE
MJIK.01.01 oxymenTauuonHoe obecniedeHue ynpasiecHUs
MJIK.01.02 IlpaBoroe perynupoBanie ynpasleH4ecKoi TeaTeILHOCTH
MJIK.01.03 Opranuzanus cexpeTapckoro obcIy KHBaHAS
MJIK.B.01.04 Texuuveckue cpeacTsa ynpasieHns B odHce
MJIK.B.01.05 Hudopmanmonsas 6e301acHOCTE M 3aliHTa HHGOPMaLHH
[IM.02 Oprasaumsamnds apXWBHOH H  crnpaBovHO-WHQOpMalHoHHOH paboTe 1o
NOKYMEHTaMm OpraHH3aiuu
MJIK.02.01 Opranuzanns # HOPMaTHBHO-TIPABOBLIE OCHOBBI ADXHBHOIO €14
MJIK.02.02 TocynapcTBeHHBIE, MYHHLMOATbHBIE aAPXHBBl W  4PXHBHI
opraHu3alui
MJTK.02.03 Metoauka H npakTHKa apXHBOBEIEHHS
MIK.02.04 Obecneuenne cOXpaHHOCTH JOKYMEHTOB
MJIK.B.02.05 Opranusaims apxusnoii cay#Oe B Poccriickoi ®enepannu
MJIK.B.02.06 KonTpons 3a COCTOAHHEM JENONPOU3BO/ICTBA B YTIPABICHHH
[IM.03 Bemoaxenue pabor 1o npodeccHu Ae10npoH3BOAHTE b
MJIK.03.01 CrunscTiKa cnyxeOHBIX TOKYMEHTOR
MJK.03.02 PeaaktHpoBanse cayxKeOHBIX JOKYMEHTOR
MJIK.03.03 JlokymeHTEl H AeNONPOH3BO/ICTBA
MJIK.03.04 Pycckuii A36IK H KyILTYpa peus
[IporpaMma Nnpou3BOJACTBEHHON NPAKTHKH (NpeLIHILIOMHOH )




